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affected classes see Blackboard
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Big Eight Philosophies

Appearance

By maintaining an appearance policy in academic buildings on class days, you will develop good
habits and build a professional wardrobe for your career success.

Attendance

Central Pennsylvania College challenges students to be learners who assume responsibility in
preparing for the business world. Student presence and participation in the classroom or in online
courses is an important component of this challenge.

Conduct

Central Pennsylvania College is committed to maintaining a safe environment for all students,
faculty, staff, and visitors. Students are expected to conduct themselves in a lawful and responsible
manner. Just as in the community where inappropriate actions may cause you to lose your job or lose
your lease, Central Penn follows a published judiciary process, which recommends appropriate dis-
ciplinary action.

Drug and Alcohol Use

Central Pennsylvania College further promotes academic integrity and professional success
through promoting an alcohol-free and drug-free college environment.

Grades

Central Pennsylvania College values a quality work ethic, as do employers. Through an environ-
ment that embraces academic integrity and effort, quality student work is rewarded through
academic achievement.

Hands-on Education

Central Pennsylvania College strives to serve as the bridge that connects students to their profes-
sional dreams through a high-quality, career-oriented education. This philosophy embraces
experiential hands-on learning and enables the College to gauge its success on the employment suc-
cesses of its graduates.

Service/Community Service

Central Pennsylvania College adopts a philosophy of community mindedness that prepares grad-
uates to be contributing members of society. Combining aspects of service with career-oriented
education helps to create model citizens.

Technology

Central Pennsylvania College embraces the need to be technologically competent in today’s
world. Students, faculty, and staft must feel comfortable using today’s technology to improve their
productivity and value.



Your Bridge to Success

Serving as “Your Bridge to Success” is the motto with which Central Pennsylvania College is
identified. For the last 30 years I have devoted my professional career to keep this as our focus.
Fortunately, I am blessed with a wonderful faculty and staftf who do just that. As you may imagine,
I have witnessed many graduates make their professional mark over time. I, along with my fellow
colleagues, delight in the accomplishments of our graduates. Their successful careers cover a wide
variety of fields from corporate executives and business owners to legal, medical, travel, and sales
professionals. Regardless of your career choice, a Central Penn education can truly serve as your
bridge to success.

While diversity is evident at Central Penn, it also is what makes us unique. The common thread
that ties together a recent Baltimore high school graduate taking classes in suburban Harrisburg,
with a 30-year-old working, single mother taking classes online at our Lancaster Center, is unwa-
vering determination. Both possess high values and a willingness to work hard and embrace change
as they master the skills, knowledge, and attitudes today’s employers demand and deserve.

All of us working at Central Penn seek to serve students by guiding them toward the shared goal
of achieving career dreams. This student-centered culture runs deep in our veins. Faculty are here
to teach, to share their expertise using hands-on techniques, and to light a fire that helps students
embrace learning by focusing on education that is useful. That fire shines bright in the eyes of eager
students and successful graduates alike.

One visit should be all it takes to feel the caring commitment we embrace when it comes to stu-
dent success. Expectations are high, and we model those expectations as we lead by example.

You don’t need an appointment to visit our website or our campus. Naturally, we hope those seek-
ing higher education and advancement will, like thousands of students over the last 126 years, join
the Central Penn family. Allow Central Pennsylvania College to serve as “Your Bridge to Success.”

Keep smiling,
|

Tee N Qe

Todd A. Milano
President



A SHORT HISTORY OF THE
COLLEGE

Central Pennsylvania College traces its
history to 1881, when Joseph N. Currey
founded the Pennsylvania Business College at
307 Market Street in  Harrisburg,
Pennsylvania. For the next 89 years, a contin-
uous series of career-oriented business
colleges existed on Market Street in the heart
of the business district of Harrisburg. Their
main focus was always clear — to provide
career-oriented education.

In 1922, Professor William H. Hartsock
was relieved from his position as head of the
accountancy department at the Harrisburg
Business College/School of Commerce located
at 15 S. Market Square. Numerous faculty and
anywhere from 150 to 250 Harrisburg
Business College students followed Professor
Hartsock, who, on October 30 that same year,
opened the doors to Central Pennsylvania
Business College, less than three blocks away.
By 1923, all predecessor institutions
(Pennsylvania Business College, Harrisburg
Business College/School of Commerce) were
non-existent. Only Hartsock’s Central
Pennsylvania Business College survived.

In 1970, Central Pennsylvania Business
School moved across the Susquehanna River
to Summerdale, Pennsylvania. Bart and Jean
Milano began the creation of the School’s cur-
rent suburban Harrisburg campus, featuring all
new structures that included academic build-
ings, apartment-style housing, and recreation
facilities. The transition from business school
to college began in 1977 when the
Commission on Higher Education of the
Middle States Association of Colleges and
Schools accredited Central Penn. In 1999 the
Commonwealth of Pennsylvania recognized
Central Penn as a two-year college with degree
granting privileges. In December of 2000,
Pennsylvanias  Secretary of Education
approved Central Pennsylvania College to
operate as a four-year degree granting college.

In 2002, the College doubled the size of its
academic buildings with the opening of the
Advanced Technology Education Center,
which also houses a conference center and
restaurant. Later that year, Henszey’s Bridge,
an 1869 wrought iron structure listed in the
National Historic Register, was installed in the

center of the campus. It serves both practical
and symbolic purposes. The Charles “T” Jones
Leadership Library opened its doors in
October 2002. In addition to serving Central
Penn’s academic needs, it houses a collection of
personal development and leadership materials
from many of the country’s top motivational
speakers and authors. Constructed in the
spring of 2003, the Craiger C. Parker
Amphitheatre showcases the College’s core
values and provides a scenic setting where out-
door classes and other activities can be held.

In 2004, Central Pennsylvania College began
offering online as well as blended courses, and
opened its first additional location, the
Lancaster Center. Located just off Route 30
near the heart of downtown Lancaster, adult
learners enroll in a variety of bachelor degree
completion programs.

In 2005, Central Penn was granted permis-
sion from the Middle States Commission and
the Pennsylvania Department of Education to
begin offering two fully online bachelor degree
programs. In 2006, the College completed a
$1,000,000 learning facility at its main campus
- featuring a crime lab, a physical therapist
assistant clinic, and a medical assisting lab.

Central Pennsylvania College is Harrisburg’s
four-year, private, residential co-educational col-
lege. In addition to academic buildings,
conference center, library, historic bridge, and
Parker Amphitheatre, the 34-acre campus
includes furnished apartments, townhouses,
recreational facilities, a travel agency, and a child
development center.

Educational offerings at Central Penn
include a wide variety of practical, high-qual-
ity, career-focused programs. Four additional
bachelor degree programs recently were sub-
mitted for review by the Pennsylvania
Department of Education. The College cur-
rently serves approximately 1,150 traditional-age
residential and non-residential students and
working adults across central Pennsylvania. The
Lancaster location serves approximately 100
adult students, and plans are underway to
open a similar location in the Lehigh Valley
area.

The main campus environment continues to
improve with recently remodeled housing
facilities and a newly revised plan to offer more
private living accommodations for successful
students in their final terms at Central Penn.



Central Penn’s mission is to provide an edu-
cation that prepares its graduates to obtain
employment or advancement in their chosen
field, continue their education, and be con-
tributing members of society.

Academic Philosophy and
Programs

Central Penn’s hallmark is high-quality,
career-oriented, college-level education, which
is provided by a qualified, caring, and dedicat-
ed faculty and staff. The College’s focus is on
students and their educational development,
thus enhancing their ability to think critically
and succeed professionally. The College’s edu-
cational goal is to provide its students with the
knowledge, attitude, professional demeanor,
and skills necessary to secure meaningful
employment in their chosen career field.

Students prepare for professional success by
demonstrating academic excellence in the
classroom and through application of their
newly-learned skills in experiential educational
activities. Central Penn students not only learn
theory, they also learn by doing and by partici-
pating in activities related to their major.

Although the focus of education at Central
Penn is on career preparation, all degree pro-
grams have general education requirements
that help graduates develop traits that prepare
them for the workforce.

The College seeks to create a stimulating
learning environment in which students partic-
ipate in their personal development through a
variety of educational experiences. At Central
Pennsylvania College, we strive to instill in our
students a lifelong desire to learn and to be
contributing members of society.

Vision

Our vision for Central Pennsylvania College
is a diverse student population, benefiting from
caring faculty and staff, credentialed practi-
tioners who delight in teaching. Collectively,
we work to create the bridge that connects stu-
dents to their professional goals through a rich
assortment of career-centered programs by
embracing hands-on learning and today’s tech-
nology. Our vision is of a regional career
college that reaches out to form partnerships
with alumni, employers, educational institu-
tions, and the community.

Mission

Central Penn’s mission is to provide an edu-
cation that prepares its graduates to obtain
employment or advancement in their chosen
field, continue their education, and be con-
tributing members of society.

Core Values

Integrity. Integrity refers to ‘wholeness.” It
indicates that we are in congruence with what
we say, and who we appear to be. This value
represents our aspirations both as individuals
and as an institution. Integrity is the founda-
tion upon which our lives are lived and our
College carries out its mission.

Professionalism. This attribute refers to
personal conduct, attitude, and appearance.
The faculty and staff model it. The policies at
Central Penn, such as appearance, attendance,
and alcohol-free and drug-free environment,
make it easy for students to learn and practice
professionalism.

Service. Our goal is to provide a service to
students, each other, and our community. We
are customer-service driven at all levels, from
the classroom to staff offices, to the adminis-
tration. Our students are encouraged to
provide service to the community, reminding
them that the end purpose of education is to
make this world a better place for others.

Respect. Respect, the esteeming of others, is
modeled by our faculty and staff and is expect-
ed of students. At Central Penn, we also know
that this helps to bring out the best in others.
Respect is a two-way street, and is a very nec-
essary ingredient for us to continue to be
Central Pennsylvania’s premier career college.

Educational Focus. Preparing Students for
Success. Central Penn measures its success by
the success of its graduates. Our mission state-
ment says that we “provide an education that
prepares graduates to obtain employment or
advancement in their chosen field.” We seek to
impart a love of learning, but the desired end
result of learning is the practical application of
knowledge and skill so that the Central Penn
graduate is able to succeed in the field of his or
her choice and be a contributing member of
society.



ACCREDITATIONS AND
APPROVALS

Accredited by: Central Pennsylvania
College is accredited by the Middle States
Commission on Higher Education, 3624
Market Street, Philadelphia, PA 19104
(267.284.5000). The Middle States
Commission on Higher Education is an insti-
tutional accrediting agency recognized by the
U.S. Secretary of Education and the Council
for Higher Education Accreditation.

Approved by: Secretary of Education,
Commonwealth of Pennsylvania, to award the
Bachelor of Science degree, the Associate in
Science degree, and the Associate in Applied
Science degree.

Program Accreditations and Approvals:

Criminal Justice Program approved by the
Association of Former Intelligence Officers
(AFIO).

Paralegal Program approved by the
American Bar Association (ABA).

Medical Assisting Program accredited by
the Commission on Accreditation of Allied
Health Education Programs (CAAHEP).

Physical Therapist Assistant Program
accredited by the Commission on
Accreditation in Physical Therapy Education
of the American Physical Therapy Association
(CAPTE/APTA).

Certificate Accreditation and Approvals:

Intelligence Analysis Certificate approved
by the Association of Former Intelligence

Officers (AFIO).

ADMISSION INFORMATION

General Requirements

Central Penn offers programs leading to the
Bachelor of Science, Associate in Science, and
Associate in Applied Science degrees. To be
considered for admission into a degree pro-
gram, you must be a high school graduate, have
received your General Equivalency Diploma
(GED), or Pennsylvania Home School
Diploma. We welcome applications from stu-
dents seeking to prepare for a career or a
promotion. Students seeking work-related
skills enhancement are classified as non-degree,
non-program students (NDNP). Students
applying with a 2.0 or below GPA in high
school or another college or university, if
accepted, will be placed on academic probation.
Please submit an application for admission, an
official copy of your high school and/or college
transcript(s), and attend a personal interview
with the Admissions office. Consider this your
invitation to call the Admissions office at
800.759.2727 and set up a campus visit for you
and your family or friends.

Admission Requirements for
Bachelor Degree Programs

Traditional students are required to have a
2.0 or higher GPA in high school, demonstrat-
ed success in college-level work, or permission
of the Academic Dean. Students not meeting
these criteria should first enroll in a compara-
ble associate degree program. Upon successful
completion of two terms with a 2.0 or higher
cumulative GPA, associate degree students
may transfer into a bachelor degree program.

Admission Requirements for
Criminal Justice, Criminal Justice
Administration, and Homeland
Security Management

A personal and professional background
investigation is a required component of virtu-
ally all federal, state, and local agencies offering
internships or employment to graduates of
Criminal Justice degree programs.

Only those persons who are capable of pass-
ing a governmental background investigation



and would otherwise be eligible for a govern-
mental security clearance should consider
enrolling in a Criminal Justice, Criminal
Justice Administration, or Homeland Security
Management degree program.

Individuals who enter these degree pro-
grams with a disqualifying personal or
professional history or for those who engage in
a disqualifying activity while attending Central
Penn, may be precluded from obtaining an
internship or employment in the career field
after graduation.

Admission Requirements for
Bachelor of Science Program in
Information Technology (BSIT)
and Associate of Science Program
in Computer Information Systems
(CIS)

Admission to the BSIT program requires
that a student has completed two units of sec-
ondary math, with a “C” or better, to include
algebra II. Admission to the CIS program
requires that students have completed two
units of secondary math, with a “C” or better,
to include algebra. It is strongly recommended
that students enrolling in the BSIT program
have successfully completed one networking or
programming course; those who do not meet
this requirement are encouraged to enroll in
the CIS program until they have completed
two terms.

Admissions Requirements for
Accounting Programs

All applicants must successfully complete,
with a “C” or better, two units of secondary
math to include algebra. This adequately pre-
pares students for learning the upper-level
college math required in the programs and
within specific courses. Completion of at least
one accounting course in high school is strong-
ly recommended.

Admission Requirements for
Medical Assisting

All applicants must have at least a 2.0 GPA
(or “C” average) and all required current
immunizations.

Admission Requirements for
Physical Therapist Assistant

1. To enter the Physical Therapist Assistant
program, you must have completed the
following secondary school courses: one
unit of biology, one unit of chemistry or
physics, and two units of math, one of
which is algebra. A grade point average
of 2.5 or better is required overall and in
specified courses, and a GPA of 3.0 is
preferred. Class rank in the top one-half
of the class is required.

2. If you have been out of high school for
more than five years, you may enroll into
the program if you have either (a) com-
pleted two prerequisite courses on the
college level with a “C” or better; one unit
of math (college algebra or higher) and
one unit of science (biology, chemistry,
physics, or anatomy and physiology) at an
accredited college or university or (b) as a
Central Penn student successfully com-
pleted ALH120 Anatomy & Physiology 1
with a “C” or better.

3. Observation Hours: Prior to admission
to the PTA program, you must complete
20 observation hours in at least two
physical therapy facilities. It is required
that you spend 10 hours in each of the
two facilities. A PT or PTA working in
each facility must validate all observation
hours. Observation verification should be
submitted with your admission packet to
Central Pennsylvania College or with
your change of major form.

4. Two Applicant Reference Forms: The
forms must be mailed separately to the
PTA faculty by two people whom you
identify as being able to speak to your
academic ability, work ethic, and poten-
tial for working with clients. Forms are
available from Admissions.

When choosing a major all students should
take into consideration that certain professions
require background checks. This is also true for
many internship sites.



Application Deadline

Although the deadline for submitting an
application for admission is ten working days
prior to the first day of each term, we urge you
to apply early, particularly if you wish to live on
campus and plan on using financial aid.
Campus housing facilities are limited, so tim-
ing is important.

Application Procedures

1. For an application, please call the
Admissions office at 800.759.2727
between 8:00 a.m. and 5:00 p.m.
Monday through Friday. The application
is also available on the Internet at
www.centralpenn.edu.

2. Ask your high school guidance office to
mail your official transcript directly to
the Admissions office. A Graduate
Equivalent Diploma (GED) or
Pennsylvania Home School Diploma is
also acceptable.

3. Admission consideration is based upon a
written 50-word essay, high school grade
performance, and requires a personal
interview. Admission for students over
21 years of age is based upon a written
50-word essay, high school and/or col-
lege performance, work experience, and a
personal interview.

4. In some cases, the Admissions
Committee may request three letters of
recommendation and you may be accept-
ed as a freshman under a probationary
status. This means that you must achieve
no less than a “C” average (2.0 GPA)
during your first term at Central Penn in
order to be retained as a student.

5. Your application and official transcript(s)
will be reviewed as soon as we receive them.
You will be notified of your acceptance or
next step in the admissions process within
two weeks of receiving all materials.

Housing Procedures

You should indicate on the admission appli-
cation whether you wish to commute from
your home, live off campus, or live on campus.

If you wish to live on campus, you must pay the
$100 enrollment deposit to facilitate the mail-
ing of a housing packet, which will include a
housing application, medical history form,
meningitis vaccination waiver, and lease.

To reserve a space on campus, return the
signed lease and housing application with your
security deposit of $250, $200 of which is
refunded when you abide by the lease. This
deposit is refundable only after the terms of the
lease are fulfilled. Space is limited and housing
cannot be guaranteed so early payment of the
housing deposit is suggested.

International Student Application

Central Penn is authorized under federal
law to enroll nonimmigrant alien students. If
you are not a native English-speaking student,
you are required to take the TOEFL exam.
The score will become a part of your student
file and will be used during the admission
process. A TOEFL score of 550 or higher is
required for admission. In some cases the SAT
II English Language Proficiency Test (ELPT)
may be substituted for the TOEFL, or required
of U.SS. citizens whose primary language is
other than English. Please contact the Central
Penn Admissions office for specifics.

Lifelong Learning

Consideration will be given to extending
credit through Lifelong Learning based on
work/life experience. If you are interested and
possess five or more years of experience, con-
tact the Continuing Education Dean for
further information. The cost of courses
waived via Lifelong Learning is equal to one-
third the tuition of the course being waived.
Associate degree-secking students can earn a
maximum of nine credits. Bachelor degree-
seeking students can earn a maximum of 18
credits.

Standardized Testing After
Admission

Placement Tests

Central Penn administers the COMPASS
test offered through ACT, Incorporated. The
COMPASS test is a self-adaptive test used to



determine placement in English or algebra.
Students may be required to take a remedial
course based on placement examination results.

Remedial classes do not carry credit applied
to graduation. However, remedial course fees
are consistent with 3 credit courses, as they also
require 44 hours of instructional time. In most
instances, financial aid will cover your remedi-
al coursework.

All new students are required to take the
placement exam, which includes English, alge-
bra, and a writing sample. Transfer students
may be exempt from certain aspects of testing
based on transfer courses. Transfer students
need to communicate with test proctors
regarding transfer courses and testing needs.

Transfer Student Application
Procedures

If you are interested in transferring credits to
Central Penn from your high school or anoth-
er accredited post-secondary institution, follow
this procedure:

1. Send your completed application, noting
the extent of your academic training

beyond high school.

2. Ask your high school and each
college/university attended to mail an
official transcript directly to our
Admissions office.

3. After your application and official college
transcripts have been received, a tran-
script evaluation will be conducted.

4. Courses which are parallel to courses
offered at Central Penn will be counted
as transfer credits if a grade of “C” or
better was earned in the course.
Advanced placement, college in high
school, and articulated courses; CLEP
and Dantes testing may also transfer.

5. You will receive a listing of the credits
accepted. The transfer credits will be
made a part of your permanent record.

6. We reserve the right to administer an
appropriate examination for transfer credits.

You will also be asked to verify if any of
your transferable credits were earned
online from your former institution.
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7. Transfer students must complete at least
one-half of their degree program credits
at Central Pennsylvania College.

Should you have any questions about this
process, contact the Student Services Dean.

Additionally, while attending Central Penn,
if you wish to take a course off campus and
transfer those credits, you should make an
appointment with the Student Services Dean,
who will help you to determine if that course
credit may be transferred to Central Penn.

FINANCIAL INFORMATION

Application Fee

An application fee of $20 is waived if com-
pleted online.

Registration Fee

Within 30 days of receiving the registration
fee notice, a $100 registration fee® is to be paid
to reserve a position in the entering class. This
fee is deducted from your first tuition.

Housing Security Deposit

A housing security deposit of $250% is
required, $200 of which is refunded when you
abide by the lease.

*If you request cancellation within five calendar days
of payment, this fee is fully refundable. A request for
cancellation, which is not made in writing, shall be
confirmed in writing by you within an additional
period of five calendar days. After five calendar days
or after ten calendar days absent of written confirma-
tion, the school may retain all of the monies paid.

Tuition

Note: These 2007-2008 rates are subject to change
July 2008.

Fixed Expenses Per Term
Tuition (per credit) all majors
Student/Technology Fee (5 or more credits)....$220
Student/Technology Fee (4 or less credits®) ....$135
*some zero credit classes may have a student fee
Individual Housing
Standard Housing........cccccovuviviiicniiciicninnas
Security Deposit.......ceweeceeeerreeeeremreenenreenenee

Board (option 1)



Board (option 2)
Board (option 3)
Utilities/ CATV/INternet .....cceeeeeeeeeeeeeeennnns $225

Variable Expenses Per Term

Textbooks (estimated — amount will vary if able

to buy used books) ........ $350 - $450
Personal (estimated) ........ccooeueuieeuenncnne $150 - $250
Transportation (estimated)................... $150 - $300
One-time Expenses
Graduation Fee ..o $125
Uniform ..coceceenecenneceneccee s $50 - $150

Bills and Payments

Summer 2007
Bills Mailed - May 25, 2007
Payment Due - June 15, 2007

Fall 2007
Bills Mailed - August 24, 2007
Payment Due - September 14, 2007

Winter 2008
Bills Mailed - November 23, 2007
Payment Due - December 14, 2007

Spring 2008
Bills Mailed - February 22, 2008
Payment Due - March 14, 2008

Summer 2008
Bills Mailed - May 23, 2008
Payment Due - June 13, 2008

Fall 2008
Bills Mailed - August 22, 2008
Payment Due - September 12, 2008

Winter 2009
Bills Mailed - November 21, 2008
Payment Due - December 12, 2008

Tuition Payment

Tuition is paid by the term approximately
three weeks before the term starts. Tuition may
be paid by MasterCard, VISA, Discover Card,
or check. If unusual circumstances or extreme
hardship make it impossible for you to make
full payment, contact the Business office to
make special arrangements.
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Student / Technology Fee

A student fee of $135 (4 or less credits) or
$220 (5 or more credits) per term is required.
It covers all the services listed below as long as
you are enrolled at Central Penn. The student
fee is nonrefundable.

The student/technology fee includes, in
part, the following: local phone service; postal
services; campus security; parking; student ID;
online Library services; ProQuest; computer
labs; Internet; all other technology usage;
weekend monitor; full- and part-time employ-
ment assistance; insurance (details in your
Student Handbook); a copy of your first tran-
script; upkeep of and equipment for the
Student Union; swimming pool; spa; volleyball
court; picnic areas; activities such as dances,
sporting events, campus clubs, and organiza-
tions; and the orientation weekend and picnic.

Graduation Fee

Graduating students pay a $125 fee. It cov-
ers the processing and framing of your degree,
the graduation ceremony, and lifetime employ-
ment service.

Uniforms

If you enroll in Medical Assisting, Physical
Therapist Assistant, Travel and Tourism
Operations, or accepted as a cadet in the
Leadership Honor Academy, you are required
to wear a uniform. You will receive informa-
tion regarding uniforms after enrolling.

Textbooks

All Central Penn students order new and/or
used textbooks directly from e-Campus via
Internet, telephone, mail, or fax. The cost of
textbooks varies with the courses you are tak-
ing each term. If you purchase all new
textbooks, the cost may be as much as $450 per
term. Students should purchase textbooks
prior to the first day of class.



Refund and Distribution Policy

Pursuant to federal and state regulations,
Central Pennsylvania College has developed,
and applies on a consistent basis, the following
policy:

When a student completely withdraws from
the College or drops a course, tuition will be
calculated in accordance with the following
guidelines, and any refund is made within 30
days. The last day of class attendance will be
considered the withdrawal or drop date during
weeks one and two. After week two, the with-
drawal or drop date will be determined by the
date the form is received and date stamped by
the Registrar’s office. If the last date of atten-
dance cannot be determined, the institution
shall use the date the College had knowledge
of the student’s withdrawal.

Please note that any reduction applies only
to tuition. Fees are nonrefundable. Rent
charges, fees, and any other charges are not
refundable if a student leaves the College any
time during the term.

Withdrawal Date
During 1st week

During 2nd week
After 2nd week

The Financial Aid office is required by fed-
eral statute to recalculate federal financial aid
eligibility for students who withdraw, drop out,
are dismissed, or take a leave of absence prior
to completing 60% of a payment period or
term. The federal Title IV financial aid pro-
grams must be recalculated in these situations.

If a student leaves the institution prior to
completing 60% of a payment period or term,
the Financial Aid office recalculates eligibility
for Title IV funds. Recalculation is based on
the percentage of earned aid using the follow-
ing Federal Return of Title IV funds formula:

Percentage of payment period or term com-
pleted = the number of days completed up to
the withdrawal date divided by the total days in
the payment period or term. (Any break of five
days or more is not counted as part of the days
in the term.) This percentage is also the per-
centage of earned aid.

Funds are returned to the appropriate feder-
al program based on the percentage of
unearned aid using the following formula:

Aid to be returned = (100% of the aid that
could be disbursed minus the percentage of
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earned aid) multiplied by the total amount of
aid that could have been disbursed during the
payment period or term.

If a student earned less aid than was dis-
bursed, the institution would be required to
return a portion of the funds and the student
would be required to return a portion of the
funds. Keep in mind that when Title IV funds
are returned, the student borrower may owe a
debit balance to the institution.

If a student earned more aid than was dis-
bursed to him/her, the institution would owe
the student a post-withdrawal disbursement
which must be paid within 120 days of the stu-
dent’s withdrawal.

The institution must return the amount of
Title IV funds for which it is responsible no later
than 30 days after the date of the determination
of the date of the student’s withdrawal.

Refunds are allocated in the following order:

*  Unsubsidized Federal Stafford Loans
*  Subsidized Federal Stafford Loans

*  Unsubsidized Direct Stafford Loans
(other than PLUS loans)

+  Subsidized Direct Stafford Loans
*  Federal Perkins Loans

*  Federal Parent (PLUS) Loans

*  Direct PLUS Loans

*  Federal Pell Grants for which a Return
of funds is required

*  Federal Supplemental Opportunity Grants
for which a Return of funds is required

*  Other assistance under this Title for
which a Return of funds is required

(e.g., LEAP)

If a student does not register or return for a
new term, or fails capstone/internship, the stu-
dent is automatically withdrawn.

Note: All information presented regarding
financial aid eligibility and program availabili-
ty reflect current regulations and policies. This
information is subject to change.



FINANCIAL AID

Central Pennsylvania College recognizes the
need for financial aid to help students meet the
cost of higher education. Therefore, the College
provides grants, scholarships, loans, and Work-
Study through federal, state, private, and
institutional sources to help eligible students
meet some of those costs. Funds are awarded to
defray direct educational costs, such as tuition,
fees, and residence costs (for on-campus stu-
dents), and indirect educational costs such as
books and supplies, transportation, room and
board (for off-campus and commuter students),
and other personal expenses.

The initial source of funds used in meeting
college costs is the amount that the student
and the student’s family can contribute. We
will then attempt to supplement your family’s
contribution with the financial aid resources
that we administer. In fact, over 80% of Central
Penn students received some form of financial
assistance during the fall 2006 term.

The Financial Aid office at Central Penn is
here to help you! Please contact the office if
you have any questions about the financial aid
process, the application forms, the types of aid
that we administer, or if you would like to set
up a personal interview to discuss your individ-
ual circumstances.

General Eligibility Requirements

To receive financial aid from Central
Pennsylvania College and the Federal Student
Aid Programs, a student must:

. Demonstrate financial need.
*  Maintain satisfactory academic progress.

*  Beenrolled in an eligible degree or cer-
tificate program.

. Be enrolled on at least a half-time basis.
Students enrolled on a less-than-full-
time basis may have their financial aid
reduced. Some students enrolled on a
less-than-half-time basis may qualify
only for a Federal Pell Grant.

¢ Bea U.S. citizen, national, or perma-
nent resident (eligible non-citizen).

. Not owe a refund on a Federal Pell
Grant or be in default on a Federal
Perkins Loan (formerly NDSL),
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Federal Stafford Loan (formerly GSL),
Parent Loan for Undergraduate
Students (PLUS), or Supplemental
Loan for Students (SLS).

*  Students cannot take more than 50%
of their courses online per term with-
out affecting your PHEAA State
Grant eligibility.

The Pennsylvania State Grant Program has
separate eligibility criteria. If you reside outside
the state of Pennsylvania, you must contact your
state grant agency to see if you can qualify to
bring a state grant to a Pennsylvania college.

Financial Aid Application Process

In order to apply for all federal and state
financial aid programs, students must complete
the Free Application for Federal Student Aid
(FAFSA) form and Financial Aid form. These
forms are used to determine the ability of the
student (and family) to contribute financially
toward an education. Students must reapply
for financial aid each year.

The Financial Aid office recommends that
students file the FAFSA and the Central Penn
Financial Aid Application by March 15th of
each new filing year. By filing the forms by
March 15th, the Financial Aid office will have
the ability to notify students of their financial
aid eligibility prior to the summer term billing.
Students who file the financial aid forms after
March 15th, may not know their status until
after the term begins.

The Financial Aid office may request addi-
tional documentation to support your request
for financial assistance. Parents and the student
may be required to submit signed copies of
their Federal Income Tax returns, including
their W-2s and all schedules. Your financial aid
package cannot be finalized until all requested
documentation has been received and reviewed

by the Financial Aid Office.

Financial Aid Programs

The following programs are the major
financial aid resources available to you. You
may receive assistance from any one of these, or
from a combination of all of these programs, in
what is called a financial aid package. Your eli-



gibility for these programs is based on your
completion and submission of the forms
described previously. Awards are not automat-
ically renewable. You must reapply each year.

Federal Pell Grant - The Federal Pell
Grant is a federally-funded entitlement pro-
gram to assist needy undergraduate students.
Eligibility for Pell Grants is determined by the
U.S. Department of Education based on the
FAFSA. Pell-eligible students can receive the
grant even if enrolled less than half time.
Students who have earned a bachelor’s degree
are not eligible for a Federal Pell Grant.

Academic Competitiveness Grant (ACG)
— The ACG is a federally funded program to
assist needy undergraduate students. To qual-
ify, a student must be a U.S. citizen, Pell Grant
recipient, considered a first- or second-year
student, and a full-time student. The student
also must have passed a rigorous high school
program and graduated high school after
January 1, 2005.

National Science and Mathematics Access
to Retain Talent Grant (SMART) — The
SMART Grant is a federally funded program
to assist needy undergraduate students. To
qualify, a student must be a U.S. citizen, Pell
Grant recipient, considered a third- or fourth-
year student, a full-time student enrolled as an
Information Technology major, and have a
cumulative GPA of 3.00 or higher.

PHEAA State Grant - The state of
Pennsylvania provides grants to bona fide resi-
dents who demonstrate financial need, have
not received their first baccalaureate degree in
any field, and are enrolled in classes on at least
a half-time basis. The Pennsylvania Higher
Education Assistance Agency (PHEAA)
administers the program, but the institution
certifies the eligibility of the student to receive
the funds. Students not enrolled in a fully
online degree program may take up to 50% of
their degree requirements online without
financial aid implications. Students who
exceed 50% will not be PHEAA State Grant
eligible. Traditional students are limited to
50% online courses per term. In other words,
regular courses (classroom courses) must be
equal or greater than online courses per term.
Please contact the Financial Aid office for
more information.
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PHEAA also administers a grant program
with the Pennsylvania National Guard, as well
as a program for students in high tech pro-
grams. Contact the Financial Aid office for
more information about these programs.

Federal Supplemental Educational
Opportunity Grant (SEOG) - This federal-
ly-funded program  provides financial
assistance to students who demonstrate excep-
tional financial need and are Pell Grant
eligible. The amount of the award is based on
need and the availability of funds. Students
with a bachelor’s degree are not eligible to
receive a Federal Supplemental Educational
Opportunity Grant.

Federal Work-Study Program - The
Federal Work-Study Program is a federally-
funded program that provides part-time
employment to students who demonstrate
financial need. Positions are available through-
out the institution and at selected off-campus
sites. Federal Work-Study students are paid an
hourly wage for actual hours worked. Federal
Work-Study earnings are paid directly to the
student on a bi-weekly basis. Awards are made
to students on a fund availability basis.

Federal Stafford Loan - This loan program
provides low-interest loans to students who
demonstrate financial need. The interest on
these loans is variable, not to exceed 8.25%.
Applications for a Stafford Loan are available
in the Financial Aid office. Central Penn uti-
lizes a preferred lender, which provides
students with excellent service and discounted
Stafford Loans.

First-year (freshman) students may borrow
up to a maximum of $3,500 per academic year,
and second-year (sophomore) students (earned
36 credits or more) may borrow up to a maxi-
mum of $4,500 per academic year. Third-year
(junior) students (earned 72 credits or more)
may borrow up to a maximum of $5,500 per
academic year. Fourth-year (senior) students’
loans are prorated based on the number of
credits attempted for their last term. Students
must begin repayment of their Federal Stafford
Loans six months after they graduate or drop
below half-time status. Minimum repayment
of a Federal Stafford Loan is $50 per month,
but the actual payments will be based upon the
total amount borrowed, the length of the



repayment period, and the type of repayment
plan chosen by the borrower. Students may
qualify for different repayment programs.
Check with your lender for the various options.

Federal Unsubsidized Stafford Loan -
This loan program provides low-interest loans
to students who demonstrate little or no “need”
for a Federal Stafford Loan. The terms, condi-
tions, and loan limits are the same as a Federal
Stafford Loan except that the federal govern-
ment does not pay the interest on behalf of the
student. The student is responsible for the
interest and can either pay the interest on the
loan monthly or quarterly, or choose to have
the interest capitalized. Interest capitalization
means that the lender adds the unpaid interest
to the principal balance of a loan. Your repay-
ment options are the same as the Federal
Stafford Loan.

Parent Loan for Undergraduate Students
(PLUS) - The PLUS Program provides educa-
tional loans to parents who borrow on behalf of
the dependent student. PLUS borrowers do not
have to demonstrate need, but they are required
to have a credit check performed to confirm
their ability to repay the loan. The maximum
amount that a parent can borrow is the stu-
dent’s cost of education less any financial aid
that the student receives during the loan period.
The interest on the loan is variable, but is
capped at 9%. Repayment of the loan begins 60
days after the final disbursement, unless the
borrower meets the criteria for a deferment.
Contact your lender for more details.

Private Loans - Central Penn has agree-
ments with several lending institutions to
provide students and their parents with afford-
able alternative loans that can be used to
supplement your financial-aid award package.
These loans differ in the amounts that can be
borrowed, the interest rate used, and repayment
terms. In most cases, the student is the borrow-
er and the parents are the co-signer. Contact
the Financial Aid office or go to www.cen-
tralpenn.edu to find how these loans can help
you finance your education at Central Penn.
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Agencies
Central Penn’s Financial Aid office works

with governmental agencies and local organi-
zations that provide qualified students with
additional sources of financial assistance. Some
of these agencies include Office of Vocational
Rehabilitation (OVR), Office of Blindness and
Visual Services, and the Trade Readjustment
Act through Office of Employment Services.

Students who qualify for Veteran’s Benefits
must notify the Financial Aid office once they
are admitted to discuss their benefits. The
Veterans Administration requires Central
Penn to monitor veterans’ progress during their
enrollment. It is the responsibility of the
Financial Aid office to certify a veteran’s eligi-
bility for benefits.

Students who have questions or concerns
about their funding from any agency can con-
tact the Financial Aid office. We will be happy
to work with you and the agency.

Scholarships

Central Pennsylvania College Scholarships -
Central Pennsylvania College offers numerous
scholarships, totaling over $500,000 each year.
Al12008 U.S. high school graduates may apply.
Scholarship criteria vary, but may include: aca-
demic record, activities, essays, financial need,
and a personal interview. Some scholarship
students are required to maintain a 2.80 mini-
mum cumulative grade point average and live
on campus to retain the scholarship.
Information and application forms will be
available from high school guidance counselors
or from the Central Penn Admissions office.
Additional scholarships may be available from
those listed. Please contact the Financial Aid
or Admissions office or visit the web at
www.centralpenn.edu/scholarships for details.

Central Penn receives notification through-
out the year about local private scholarships
that are made available to prospective and cur-
rent students. The Financial Aid office
through various sources notifies students who
are viable candidates of the available scholar-
ships. Also, you should work with your local
high school guidance office to find sources of
local and regional financial aid. Scholarships
received by students must be reported to the
Financial Aid office. These are considered a
resource and must be considered as part of your
financial aid award package.



Financial Aid Progress Policy

The Higher Education Act requires that a
student maintain Satisfactory Academic
Progress (SAP) in the course of study he/she is
pursuing in order to receive financial aid under
the student financial assistance programs
authorized by Title IV of the Act. All eligible
VA students follow this policy. These programs
include the Federal Pell Grant, the Federal
Supplemental  Educational ~Opportunity
Grant, the Academic Competitiveness Grant,
the National Science and Mathematics Access
to Retain Talent Grant, the Federal Work-
Study Program, the Federal Stafford Loan, the
Federal Unsubsidized Stafford Loan, and the
Parent Loan for Undergraduate Students.
Also, Central Penn has agreements with the
private lenders that students in violation of
SAP requirements are not eligible to receive
funding.

This policy for financial aid recipients is
implemented in order to be in compliance with
current federal regulations. The policy reads as
follows:

¢ A student’s permanent academic record
will be reviewed after each term to
determine academic progress. The
entire record will be reviewed even if
the student was not a financial aid
recipient during part or all the time of
his/her prior enrollment.

*  Financial aid will be awarded to full-
time students who fulfill their course
requirements within a normal time
frame for program completion and
achieve a minimum grade point aver-
age. Students who enroll less than full
time will have their financial aid calcu-
lated based on the appropriate
enrollment status. All students will
adhere to the same quantitative and
qualitative measures for satisfactory
progress requirements.

For financial aid purposes, a normal time
frame for program completion and minimum
grade point average is as follows:

*  Students cannot exceed the equivalent of
nine terms or 114 credits to complete
their associate’s degree requirements. For
the bachelor’s degree, students cannot
exceed the equivalent of 15 terms or 186
credits. All students must obtain a
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cumulative GPA of a 2.0 or a “C” aver-
age once they have completed at least 12
credits. A review of their GPA will be
performed after each term is completed.

*  Students must successfully complete at
least 80% of their courses attempted to
maintain academic progress. This review
of courses attempted versus courses com-
pleted will be done after each term to
determine academic progress. Grades of
“F” (failure), “I” (incomplete), and “W”
(withdrawal) are considered courses
attempted but not successfully complet-
ed. Financial aid may be awarded for
repeated courses only if the original
grade in the course is an “F”. Repeated
courses will be calculated as a course
attempted for purposes of satisfactory
academic progress.

*  If unusual circumstances occur such as
injury or illness to the student or death
of an immediate family member, the
College may waive the satisfactory aca-
demic progress requirement. Also, the
College may choose to waive the satis-
factory academic progress requirement
if the student has experienced undue
hardship due to special circumstances.
Waivers will be reviewed on a case-by-
case basis. For special consideration, a
student may need to complete a
Financial Aid Appeal Request form and
submit it to the Financial Aid Director.
The Financial Aid Advisory
Committee will then review the appeal.
The student will be notified in writing
of the disposition of the appeal.

To be reinstated for financial aid, once a stu-
dent has been denied aid due to lack of progress
and no appeal has been filed, or an appeal has
been denied, a student must successfully com-
plete 12 credit hours with a minimum 2.0 term
grade point average (C). The Financial Aid
Advisory Committee will give no aid until this
requirement is accomplished and the student
requests a review of his/her permanent aca-
demic record. Students who have an appeal
granted must complete their next term with a
GPA of 2.0 or better and complete all courses
they register for successfully.

Students will be issued a Financial Aid
Wiarning if they attempt less than 12 credits
during their first term of enrollment and get



less than a 2.0 term GPA. This is done to
notify students that if they continue to per-
form poorly, they may violate the academic

progress policy.

Grade Level Advancement Policy

First-time enrolled students who start at
Central Penn or Grade Level 1 students, must
successfully complete a minimum of 36 credits
to be considered in Grade Level 2 or
Sophomore Level. For those students in the
bachelor degree program, students must suc-
cessfully complete at least 72 credits or more to
be considered a Grade Level 3 or Junior. Also,
students must successfully complete at least
108 credits or more to be considered a Grade
Level 4 or Senior. Students who transfer cred-
its into their Central Penn major, and for
whom the Records and Registration office
posts applicable credits onto their permanent
academic record, will be permitted to have
these credits applied toward determining their
grade level status. Students who transfer
between majors at Central Penn will have only
those credits that apply to their new major
count toward academic grade level. This policy
is established for determining Grade Level
Status for Federal Family Educational Loans.
YAll information presented regarding financial aid eli-
gibility and program availability reflects current

regulations and policies. This information is subject fo
change.

CAMPUS LIFE

Student Services Philosophy

At Central Penn, Student Services embod-
ies all the educational and developmental
aspects of a student’s life, which are not direct-
ly related to the classroom experience. Central
Penn takes these responsibilities as seriously as
its commitment to academic excellence and its
long-standing success in preparing students for
the workforce.

Just as an appearance policy challenges stu-
dents” “seriousness of purpose” for entering a
career field, so do the high standards of Central
Penn’s living and learning environment chal-
lenge students’ commitment to developing
their potential as responsible adults. Students
are challenged through a campus environment
free of alcohol and drugs. These values and
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high standards of both living and learning are
at the heart of Central Penn’s Student Services
program. A caring, well-trained, professional
staff serves students through programs that
cultivate a sense of responsibility both for one-
self and for one another as future leaders in our
society.

Student Services at Central Penn is com-
mitted to the belief that an educational
environment with a mission centered on
responsibility and respect will significantly
contribute to a healthier and better society.
Central Penn strives to attain these goals
through providing students with:

. Dedicated involvement from faculty and
staff.

*  Leadership experiences that directly
enhance marketability for employment
and promote the development of
human potential.

*  Part-time job opportunities that sup-
port and complement chosen career
directions.

. Involvement in clubs and organizations
that expand exposure to professional
career fields and involvement in volun-
teer programs that instill and cultivate a
sense of community service.

*  Intercollegiate athletic program —
Central Penn belongs to the Eastern
Pennsylvania Collegiate Conference

(EPCC).

* A program of intramural campus sports
and activities that accents the impor-
tance of mental, emotional, and physical

well-being.

Housing

Unlike most colleges, Central Penn provides
apartments and townhouses. They are consid-
ered some of the nicest living accommodations
on any college campus. Freshman housing pro-
vides students with a furnished apartment style
residence and is available to students who have
completed less than 35 credits. Apartment
style housing consists of two-bedroom, four-
person units with a limited number of
one-bedroom, three-person units priced at a
higher rate.



Upperclassman housing consists of fur-
nished townhouses. Students are eligible to
transition to the upperclassman units if they
have no disciplinary sanctions indicating that
housing will be forfeited, have successfully
completed 35 number of credits, and space is
available. Upperclassman townhouses are four-
person units with two one-person bedrooms
and one two-person bedroom.

Furnished units include complete kitchens,
air conditioning, basic and standard cable tele-
vision service, local phone service (a land line
phone is not included), coin-operated laundry
facilities on-site, and are close to campus build-
ings and amenities. Utilities include water,
sewage, electric, gas, trash, and local area tele-
phone. Each unit’s phone line, located in the
kitchen, provides direct dialing to every apart-
ment, townhouse, or on campus office. If
students would like to make a toll or long dis-
tance calls, it is recommended students get a
calling card or use a cell phone.

Roommates

Countless lifetime friendships begin at
Central Penn. We work with you to get the
best match of roommates possible. You will be
asked to provide information about your per-
sonal traits and interests on the housing
application. You may also request to live with
someone whom you already know on the hous-
ing application form. Student Services will be
happy to provide you with more details or
answer questions you may have regarding
roomimates.

Physically Challenged
Accommodations

We try to make our campus accessible to the
needs of physically challenged students.
Students requiring further accommodations
should contact the Student Services Dean.

Academic Year-Day

Courses are offered Monday through
Thursday in the evenings and Tuesday through
Friday during the daytime. Saturday classes as
well as online and blended classes are also avail-
able. Typical courses run for an 11-week term.
A full-time student takes four or five courses
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per term. If a student desires to schedule more
than five courses, additional credits must be
approved by the Academic Dean.

Student Activities

A quality education includes more than just
academics. That is why you are encouraged to
become involved in campus life by participat-
ing in one or more of the many clubs,
organizations, or athletic activities. Central
Penn’s small size makes it possible for everyone
to participate in activities and assume leader-
ship roles. Whether it’s basketball, golf,
bowling, or one of many excellent clubs or pro-
fessional organizations, the Student Services
staff can assist you in finding an activity that is
right for you.

Also, there are many special events through-
out the year, from the homeless sleep out to the
Student Awards Banquet, which give you
opportunities to get involved and experience
new and exciting things.

Beyond Campus

Our 34-acre campus is located in
Summerdale, a picturesque community of less
than 1,000 people. Harrisburg, the state capi-
tal, is just across the Susquehanna River from
campus. This offers you many social, cultural,
and educational activities. Attractions include
HERSHEY PARK, Hershey stadium and
arena (site of many sport events and concerts),
soccer, volleyball, and minor league baseball
games on Harrisburg’s City Island, trade
shows and professional soccer at the state
Farm Show Complex, plus concerts, museums,
movie theaters, and malls all within a short
distance from campus.

CAMPUS SERVICES

Central Penn is your college. In an effort to
make Central Penn a positive living and learn-
ing environment, there are many facilities and
services available to you. There is postal service
for pick up and delivery of your mail. The
Scoozi Café is open for breakfast, lunch, and
dinner. The Student Union, in the Advanced
Technology Education Center (ATEC), offers
snack machines, games, and a place to study or
just relax between classes. Stamps can be pur-
chased in the Student Services office in
Bollinger Hall and an ATM/MAC machine is




located in the lower level of the ATEC. Coin-
operated laundry facilities are available in Gale,
Anne, and Mindy Halls.

Computer Classrooms and Labs

Food and/or beverages (including those
with lids) are strictly prohibited in any com-
puter classroom or lab. Please use the student
lounge, Scoozi’s, or any common area if you
would like to eat or drink.

Computer Services

An open computer lab and most computer
classrooms are located on the third floor of the
ATEC. For your convenience, the ATEC is
open Monday through Friday from 6:00 a.m.
to 10:00 p.m. The open lab has extended week-
end and late night hours, posted on a quarterly
basis. Central Penn is on the Internet. You will
receive a student login account when you
arrive. Campus computers may be used to gain
access to the Internet for research and other
academic activities. Students must provide a
Central Penn ID to use campus computers. No
guests are permitted to use campus computers.

Employment After Graduation

Central Penn believes in graduate success.
We make every effort to help you in your job
search. The Career Services Director works
with you in the preparation of your resume and
cover letter, assists you with interviewing tech-
niques, and points out career opportunities.
Central Penn annually hosts two career expos
and a summer part-time job fair. The online
career center, a web-based job matching sys-
tem, is available to assist you in your job search.
Employers prefer Central Penn graduates
because of their in-depth career education,
hands-on training, and professional demeanor.

No college can guarantee or promise you a
job after graduation. However, we will do
everything within reason to assist you in your
job search by providing employment assistance
and referrals.

Employment statistics, including starting
salaries, are available in the Career Services
office. Employment services are provided for
you for your lifetime. Whether you are a recent
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graduate or have been out of Central Penn for
many years, we are here to assist you.

Library

The Charles “T” Jones Leadership Library,
located in the academic quad beside Milano
Hall, provides a variety of educational
resources to enhance your college experience.
By using a Central Penn ID, students have
access to electronic, book, and periodical
resources as well as interlibrary loan agree-
ments. Students also have online access to
Library catalogs and resources. Students will
be required to use the Library to complete
research assignments. Students are responsible
for all Library materials signed out in their
name and may be subject to fines, damage
charges, or replacement costs. Students’ tran-
scripts will not be released if Library materials
or charges are outstanding.

The Law Library, located in Room 43 of
Bollinger Hall, houses the legal reference col-
lection to facilitate a legal learning
environment.

Part-time Employment

Many students choose to work part time
while going to college. The Career Services
Director keeps a list of available part-time jobs
and will assist you in meeting your needs. On
the average, students who do hold part-time
positions work approximately 15-20 hours per
week, so they are still able to devote adequate
time to their studies.

STUDENT ASSISTANCE

Student Assistance Center

Central Penn is committed to student suc-
cess. Students are required to take placement
exams to determine proficiency in areas of
English and math. Correct placement allows
for students to begin their academic require-
ments at a level where they can be successful.
If Central Penn cannot offer the levels of
remediation necessary, developmental course-
work may be required elsewhere, prior to
becoming a fully matriculated student. Central
Penn provides several outlets for support or



guidance for the academic programs and
requirements in general education. These out-
lets include the Student Assistance Center,
student tutors, and an online assistance center
— SMARTHINKING. Students seeking
assistance beyond these means should seek
guidance from his/her Academic Advisor or
the Academic Dean.

The Student Assistance Center has been
designed to help students with tutoring and
writing needs. Students often benefit from a
different perspective or style of explanation, or
a little extra attention on a difficult subject.
The Center allows you to take the initiative to
seek help, without having to go through a dif-
ficult process. It is important that you use this
service to your benefit; it can help you excel as
a student.

Faculty stafts the Center and a schedule is
posted each term in the Library, on bulletin
boards, the kiosk system, and in department
offices. Appointments are suggested, but stu-
dents may just walk in. Sessions are held in the

Leadership Room of the Library.

Student Tutors

Students interested in tutoring should con-
tact the Retention and Placement Coordinator.
Students must have successfully completed the
course they want to tutor with an “A.” Students
must also make a day/time commitment for
the entire term. Students can receive credit for
community service hours through student
tutoring. An active student tutoring list is dis-
seminated each term.

Smarthinking

The College also provides SMARTHINK-
ING, which is an online/virtual learning
assistance center. Students connect to live tutors
from any computer that has Internet access
through the tools menu on Blackboard. Online
tutoring is available 24 hours a day, 7 days a
week. An online writing lab allows students to
submit papers for e-structors to critique with
essays being returned within 24 hours.
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Student Services

Counseling

Student Services provides a part-time, on-
site counselor. Students may confidentially
seek counseling by contacting the Student
Services office in Bollinger Hall. Additional
local contacts are also available for students
experiencing difficulties.

PHILOSOPHIES AND
POLICIES

The philosophies and policies explain
where the College stands on certain issues;
issues that relate to the success of each and
every student who chooses Central Penn.
Philosophies touch more on the reasons why.
How we interpret these philosophies in the
form of policies, is spelled out in the Student
Handbook.

The Vision, Mission, and Core Values
found at the beginning of this catalog serve as
guides when formulating philosophies and
policies.

Academic Degree Requirements

A cumulative grade point average of at
least 2.0 is required for graduation. All stu-
dents must fulfill the necessary program
requirements including STS005 The
Central Penn Experience and a four-credit
internship/capstone.

Associate degree students primarily take
courses at the 100 and 200-level. A small
number of 300-level courses are required in
the associate level programs and are reserved
mostly for the program areas. Bachelor level
programs contain courses at the 100, 200, 300,
and 400-level. The 300- and 400-level courses
reflect advanced levels of study and intensified
academic rigor.

It is the responsibility of the student to
ensure that all courses and credits are complet-
ed. Academic Advisors can assist students in
this process. The student should keep accurate
records of his/her degree progress on the
degree audit pages in the back of this catalog.

Academic Probation

Academic probation occurs when a student
fails to make satisfactory academic progress. If



you are placed on academic probation, we
believe that you do have the potential to gradu-
ate, however, your academic performance
indicates a need for immediate improvement.
Therefore, academic advising/counseling and/or
certain restrictions are part of probation. You will
receive written notification from the Academic
Dean informing you of your status. A student
who fails to meet probationary improvement
standards will be academically dismissed.

Academic Progress/Incomplete
Grades

Satisfactory academic progress is defined as
a minimum of a 2.0 GPA at the end of a term.
An incomplete grade “I” is given at the discre-
tion of a faculty member and must be satisfied
within the time specified by that professor (not
to exceed six weeks after the end of the term);
otherwise it becomes an “E.” Any change in
grade (except an “I”) must be made by Friday
of the second week of classes in a new term.
Satisfactory academic progress ensures career
success.

Academic Dismissal

The primary reason that you enter Central
Penn is to earn a degree. If your academic per-
formance indicates that you are not going to
achieve that goal, you will be academically dis-
missed. Once this happens, you may be in a
better position to reassess your future plans; and
if Central Penn is still a part of them, you may
desire to apply for readmission. We believe it is
unfair for you to remain a Central Penn student
if you are not making progress toward satisfy-
ing the degree requirements. If you are
academically dismissed, your notification letter
will outline specific requirements to meet in
order to be considered for readmittance.

Alcohol-free and Drug-free
Campus

Central Penn is committed to providing an
alcohol-free and drug-free environment for all
students. The possession, use, or sale of alco-
holic beverages and illegal drugs is strictly
prohibited on the campus of Central Penn and
can result in expulsion.
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American Disabilities Act
Compliance

Learning Disabilities
As of July 1, 2003, students must submit a
current psychological evaluation, audiological
report, or other professional documentation to
the Student Services Dean for review. A cur-
rent evaluation is defined as occurring within
the past two years. An Individualized
Education Plan (IEP) from a high school does
not provide the information needed to make an
informed decision; however, an IEP can be
submitted as extending documentation. Verbal
requests for assistance cannot be accepted.
Once the relevant documentation is
received, a representative from Student
Services will review and render a decision. A
Notice of Accommodations will be prepared
for the student. A meeting will be called
between Student Services representative(s),
student, and family representative(s), if appli-
cable, to review the accommodations. Once the
Notice of Accommodations is signed, Central
Penn will provide the accommodations listed.
At no time are the Notice of Accommodations,
documentation, or meetings an indicator that the
student will pass coursework or receive a degree.
A student is the only person to guarantee their
success through hard work and perseverance.
The student also has the responsibility to
inform all professors of the need for assistance.
Central Penn is limited in the accommoda-
tions that can be made for students.

Physical Disabilities

The existing campus meets ADA require-
ments and the College attempts to reasonably
accommodate the needs of physically chal-
lenged students. Students needing further
accommodations should contact the Student
Services Dean.

Appearance

We duplicate a business environment as
closely as possible. In business you will meet
people whose first impression of you influences
their judgment of you. By maintaining a pro-
fessional appearance policy in academic
buildings on class days, you will develop good
habits and build your professional wardrobe for

your career success.



Articulation Agreements

Central Penn has established articulation
agreements with various high schools and col-
leges. A student can articulate those courses or
credits stated on the articulation agreement.
The required paperwork for articulation must
be completed prior to starting a program at
Central Penn in order to receive credit. Ask
your high school guidance counselor or any
admissions counselor for information about
articulation.

Attendance

In the business world, too many absences
result in loss of pay or your job. At Central
Penn, excessive absences will result in a lower
grade or failure. In preparing you for the busi-
ness world, Central Penn reflects the generally
accepted business practice on attendance.
Attendance policies also apply to online
coursework.

Auditing

You may attend or audit classes not includ-
ed in your particular program. If auditing, you
do not take exams and do not earn a grade or
credit. Permission to audit a class may be
obtained from the professor and approval of
the Academic Dean.

Blended Courses

Blended courses are a combination of class-
room and online education. Students have
required classroom time and required online
coursework. Attendance in blended courses is
based on participation in the class and comple-
tion of weekly online coursework. Thus, any
student who fails to complete an assigned task
will be counted as absent, and failure to com-
plete any work within a one-week period will
be reported as though the student had stopped
attending class for a week. The last date of
attendance will be determined by using the last
date of the academic week in which the student
actually completed work. Blended courses meet
in the classroom for a minimum of 22 hours.
Scheduled meeting times are predetermined
and appear on registration materials.
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The Central Penn Experience

All students are required to take The
Central Penn Experience. This one-credit,
blended course is an introduction to the
College and its academic/social requirements.
The course must be passed and is necessary for
graduation. If a student fails The Central Penn
Experience, he or she is placed on academic
probation. If a student fails The Central
Penn Experience two times he or she will be
dismissed.

Car on Campus

You may have your car on campus. Cars
must be registered and display parking permits
for security reasons. Students must park in stu-
dent-designated lots.

Changing Your Major
(Interdivisional Transfer)

A change-of-major fee of $50 will be
assessed for any student changing major more
than two times. In certain cases, students in aca-
demic violation with a GPA below 2.0 will be
charged the fee as well. Forms are located in the
Records and Registration office. Students trans-
ferring from an associate degree to a bachelor
degree within their field will have the fee

waived.

Class Scheduling

The schedule for the first term full-time
student is established by the Registrar and is
usually comprised of three general education
courses, one program-specific course, and The
Central Penn Experience. Future schedules are
the primary responsibility of the student.
Advisor input should be sought. Registration
for returning students is accessible online at
www.centralpenn.edu. Students are advised to
keep proper degree-audit records in the back
of this catalog. After the pre-registration peri-
od, all registrations must have financial
clearance from the Business office (this is the
responsibility of the student).



Class Size

The average class size is approximately 16
students to one faculty. Classes range in size
from 7-55 students.

Conduct

You are expected to conduct yourself in an
appropriate manner, which is defined in the
Student Handbook and the Residence Hall
Lease Agreement. Your living comfort, class-
room atmosphere, and personal rights are
important and should not be infringed upon;
therefore, guidelines for conduct are a benefit
to you. Just as in the community where inap-
propriate actions may cause you to lose your
job or lose your lease, Central Penn follows a
published judiciary process, which could result
in appropriate disciplinary action. This process
is published in the Student Handbook and can
be discussed with the Student Services Dean.

Course Load

A typical full-time student carries 12 credits.
Students taking fewer than 12 credits may be
classified as part-time students. Students desir-
ing to take more than 15 credits need permission
from the Academic Dean. Student accounts are
billed on a per credit basis. For further informa-
tion, contact the Financial Aid office.

Credit-by-examination Policies

Advanced Placement (AP)

The Advanced Placement (AP) Program
offered through the College Board offers high
school students the opportunity to challenge
themselves to gain college credit. Students
participating in AP courses can work on gain-
ing the skills and attitudes needed to be
successful in college.

Students who receive an AP exam of 3, 4, or
5 will be granted college credit. Students may
transfer a maximum of 12 college credits
through AP examinations; the 12 credits may
not be used in addition to articulated course-
work  with  high schools or area
vocational/technical programs.
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College-Level Examination Program AE
(CLEPAE) exams

Central Penn does accept CLEP examina-
tions for credit in identified areas. However, at
this time the College is not a testing center.
The closest testing center to the College is:
Harrisburg Area Community College, One
HACC Drive, Harrisburg, PA 17110. The
credit-granting score of 50 is required for all
CLEP examinations in order to gain credit.
The course equivalency listing identifies the
credit Central Penn will grant for each exam-
ination and is available from the Student
Services Dean or on the website.

A student can obtain a total of 9 credits
toward an associate degree and 18 credits
toward a bachelor degree through CLEP
examinations. This is also applicable to CLEP
examinations administered through the
Defense  Activity for Non-Traditional
Education Support (DANTES) program.
The total number of credits transferred into a
program may not exceed one-half of the
degree program.

CLEP for Military Personnel (DANTES)

Central Pennsylvania College awards credit
to those eligible military personnel taking
CLEP examinations through the Defense
Activity for Non-Traditional Education
Support (DANTES) program.

For a complete listing of AP and CLEP
examinations along with accepted equivalen-
cies, please visit the College website transfer
credit page under admissions.

Credit Hour Definition

Fifteen hours of classroom lecture equal
one credit; 40 hours of laboratory work or
practicum equal one credit; minimum of 60
hours of internship equal one credit depend-
ing upon the program.

Cumulative Grade Point Average
(GPA)

Students should know their cumulative
GPA and keep it above 2.0 to remain off pro-
bation and to graduate. Transfer credits from
another college and credits earned through
pass/fail or Lifelong Learning are not includ-
ed in your cumulative average.



Customer Satisfaction

Improving customer satisfaction is a goal of
Central Pennsylvania College. Students are our
customers. We want them to be satisfied with
their Central Penn experience. One way that
the administration demonstrates our commit-
ment to serve students better is by reading and
reacting to their perceptions. Each term stu-
dents are asked to honestly assess faculty, staff,
and the services they receive at Central Penn.
Positive comments as well as suggestions for
improvement are shared with students, faculty,
and staff. The College genuinely appreciates
students’ candid assessment of administrative
services. Central Penn continues to strive to
improve our services to the student customer.
Working together, our campus will see many
improvements, resulting in higher student sat-
isfaction culminating in graduate career
success. The tagline added to the College logo
in 2002, Your Bridge to Success, reflects our
purpose. The caring faculty and staff at Central
Penn want to help students succeed in the
career of their dreams.

Dean’s List — Recognition of
Achievement

Students carrying six or more credits and
earning a grade point average of 3.5 or better
during a term, have earned a place on the
Dean’s List.

The following criteria are used to recognize
graduates of high achievement at graduation:

Cumulative Average Honorary Title

3.80 - 4.00 Summa Cum Laude
3.60 - 3.79 Magna Cum Laude
3.50-3.59 Cum Laude

In addition, a student successfully complet-
ing the Central Penn Honors Program will
graduate with distinguished honors.

Dropping or Adding Courses

The Registrar or Assistant Registrar will
help you change your schedule. Pay close
attention to appropriate timing within which
to add or drop courses so as not to affect your
grades. Students may only add classes during
week one. In order to withdraw from a course
with a grade of “W,” a student must do so prior
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to the close of week seven. Students withdraw-
ing after week seven will receive “Fs.” It is also
important that you contact the Financial Aid
office and Business office prior to making your
decision. The student is responsible for obtain-
ing financial aid clearance from the Business
office (signature on the form). Adding and/or
dropping courses have financial implications,
which are explained in the Refund and
Distribution Policy.

Dual Enrollment

The college offers, through special arrange-
ments with local high schools, the opportunity
for high school students to take college-level
courses for credit while still attending high
school. Students are able to take any course for
which they meet the prerequisites at a reduced
tuition rate. Placement testing may be required.
Interested high school students should contact
their guidance counselors to determine whether
a signed agreement exists and to obtain the
dual-enrollment application. Questions should
be directed to the Academic Dean.

Early Warning

Central Penn is concerned with your
progress and has devised a system for identify-
ing those who are experiencing difficulties in
achieving success. This “carly warning system”
will help direct you to the appropriate sources
of assistance.

Grades

. Students are expected to maintain a sat-
isfactory academic record (2.0 GPA or
higher) at Central Penn.

*  Students must have a 2.0 GPA or high-
er to be eligible to graduate.

Definition of grades and other marks found
on grade reports:

A

Exceptional interest and mastery of
subject matter

B+

Above average interest and mastery of
subject

C+

Average mastery of subject matter with
no measurable deficiency



C- Below average mastery of subject with
minor measurable deficiency

D Marginal mastery of subject matter
with indicated areas of deficiency

F  Impaired understanding of subject with
a deficiency in most areas

Grade Grade Point Description

A 95 — 100 4.0 Exceptional

A- 90 — 94 3.88

B+ 88-89 3.25 Above average

B 85-87 3.0

B- 80 — 84 2.88

C+ 78-79 2.25 Average

C 75-77 2.0

C-  70-74 1.88 Below average

D+ 68-69 1.25

D 65— 67 1.00 Marginal

D-  60-64 0.88

F 0-59 0 Failing

AU 0 Audit

I 0 Incomplete

IL, 0 Lifelong Learning

P 0 Pass

T 0 Transfer

W 0 Withdraw

Y Passed waiver test

Grievance Policies

Academic Grievance:

In the event of a student having an academ-
ic grievance with any professor, the Student
Handbook issued by the College notes the fol-
lowing policy and procedure for “Academic
Grievance.”

1.

A student wishing to appeal a grade or
academic decision or with an academic
concern must first meet with the faculty
member to discuss grievances.

If the student and the faculty member do
not come to a satisfactory agreement, the
student should submit a brief written
summary of the grievance or concern to
the Academic Dean. The Academic
Dean will review the concern and may
meet with the student.

The Academic Dean will render a deci-
sion and inform, in writing, all parties
involved in the complaint within three

working days.

The decision of the Academic Dean is
final.
25

Other Complaints:

When other complaints arise, whether they
are student originated or from other parties,
the following procedure applies:

1. Any complaints that are not directly a
matter of academic grading should be
brought to the attention of the Academic
Advisor via a scheduled meeting, phone
call, or in writing.

If the Academic Advisor and the other
party cannot come to a resolution regard-
ing the complaint, the party should
appeal to the Student Services Dean.

The Student Services Dean must be pro-
vided with a written complaint and a
meeting with the other party will be
scheduled. The meeting may be in per-
son or via phone conversation.

The Student Services Dean will render a
decision and inform, in writing, all par-
ties involved in the complaint within

three working days.

The decision of the Student Services
Dean is final.

Internship/Capstone

As a career-oriented college, Central Penn
requires all students to complete an Internship.
Internships range in hours from 180 to 560
hours. Traditional students are eligible for
internship upon completion of all coursework
and should register for internship during their
final term of classes. Continuing Education
students have the option of choosing a cap-
stone course in place of the traditional
internship. This can be done at both the asso-
ciate and bachelor degree level. This course
requires an extensive research project and paper
related to the student’s chosen career path. For
further information on this process, see the
Continuing Education Dean.

If a student does not register or return for a
new term, or fails internship/capstone, the stu-
dent is automatically withdrawn from the
College.



Leave of Absence Policy

The Leave of Absence (LOA) policy is
designed for continuing education students
who may need to temporarily take time off
during their education at Central Penn.
Continuing Education students who need to
exercise the LOA policy should notify their
Academic Advisor and initiate the process in
the Records and Registration office. The form
must be submitted to the vice president no later
than the second week of classes.

The LOA policy is designed to enable a stu-
dent to retain his/her academic program
requirements as outlined during admission.
The LOA policy is permitted once per aca-
demic year for a time frame of one term. If a
student does not reactivate his or her status
through registration, the student will automat-
ically be withdrawn from the College. After
being withdrawn from the College, the student
would then be responsible for fulfilling current
degree requirements upon reenrollment to the
College.

Taking a leave of absence may impact finan-
cial aid, scholarships, and housing. Housing is
unavailable during a leave of absence and
placement is not guaranteed upon return.
Traditional students are not eligible for LOA.

Lifelong Learning and Credits

Credits that a student transfers from anoth-
er institution or earns through Lifelong
Learning are not included in the cumulative
GPA, but are used in determining the student’s
satisfactory progress. Contact the Student
Services Dean regarding transfer credits and
the Continuing Education Dean for Lifelong
Learning.

Midterm Warning

At midterm of each term, a warning is
mailed to you if you are failing or not doing
satisfactory work in a course. Your Advisor will
also receive a copy of this warning and then
request to meet with you. Midterm warnings
and Advisor meetings are designed to help a
student improve in needed areas.
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Online Courses

The College offers a variety of online cours-
es taught in an asynchronous fashion using the
Blackboard Internet platform. Students not
enrolled in a fully online degree program may
take up to 50% of their degree requirements
online without financial aid implications.
Traditional students need written approval
from the Academic Dean to take more than
50% of their term credits online. Attendance in
online courses is based on participation in
online discussions and completion of weekly
coursework. Thus, any student who fails to
complete an assigned task will be counted as
absent, and failure to complete any work with-
in a one-week period will be reported as
though the student had stopped attending class
for a week. The last date of attendance will be
determined by using the last date of the aca-
demic week in which the student actually
completed work.

Off-site Courses

The College offers courses at off-campus
sites. Students cannot earn a complete degree
at these locations. However, students can
choose to take a combination of online courses
and off-site courses. Additionally, students may
find alternate locations to offer a
needed/desired course not offered at the
Summerdale campus. Bachelor degree-secking
students are limited to fewer than 20 courses at
an off-site location and must be willing to take
online, blended courses, and/or courses at the
Summerdale campus to complete a degree.

Reacceptance

If a student is academically dismissed he/she
may reapply to Central Penn. Students that
have been academically dismissed will be
required to take off two terms. In order to
return as a full-time student, he/she will be
required to take an approved course (at Central
Penn or elsewhere) and earn a “B” (3.0) or
higher. Reacceptance conditions will be out-
lined in your acceptance letter, and
reacceptance is not guaranteed.



Refresher Training

After graduation, you may want to return to
Central Penn for refresher training. This is
available in your major at no charge as long as
classroom space is available. The Registrar can
provide further information.

Registration

It is important for students to register for
courses during the registration periods due to
availability of courses. Late registrants will be
assessed a late fee. Students who fail to register
by the close of the first week of classes will be
withdrawn from the College. First-time stu-
dents are registered by the Records office and
returning students may register for classes
online, through the College website.

Repeating Courses

If a course is failed, students may repeat that
course one additional time at Central Penn. If
the course is failed a second time, the student
must earn the credits elsewhere. If the course is
essential for progression in the program, the
student may be dismissed.

Special Academic Opportunities

Students seeking specific academic opportu-
nities including Independent Studies, Honor
Studies, or the Craiger C. Parker Leadership
Recognition Program should contact their
Advisor and the Academic Dean.

Student Definitions

Continuing Education Student

Students who primarily enroll part time in the
evening, online, blended, or weekend courses
are considered non-traditional students and
will be assigned to Continuing Education serv-
ices. Non-degree and part-time students who
take courses for professional development will
also be assigned to Continuing Education for
advising and Continuing Education services.

Traditional Student

A traditional student is defined as a student
entering Central Penn primarily out of high
school or directly from an associate program, as
a full-time, degree-seeking student. These stu-
dents will be assigned to full-time faculty for
advising and pre-registration.
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Transfer

Though the primary purpose of Central
Penn’s programs is to prepare you for a career,
many courses may be applied toward a bache-
lor’s degree, should you continue your
education at Central Penn or another bachelor
degree-granting institution. The college to
which you intend to transfer determines
acceptance of transfer credits. If you plan to
transfer to another institution after graduation,
you are urged to consult that institution’s cata-
log as early as possible and confer with its
career center regarding transfer.

If you are interested in transferring credits
from another institution, you should notify the
Admissions office. Only grades of “C” or high-
er (through articulation agreements or from
outside institutions) will be considered for
transfer credits and each situation is dealt with
on a case-by-case basis. The majority of your
total credits must be earned at Central Penn.

In addition, a student that has already
received an associate degree from Central
Pennsylvania College and wishes to enroll in
the bachelor program must fill out a change of
major form to initiate a transfer evaluation.
Many credits transfer within the College;
however, it is wise to consult with your Advisor
prior to the change.

You may appeal a credit transfer decision by
forwarding a written request to the Student
Services Dean within 45 days of receipt of the
decision. Written requests should be explicit in
identifying the credit hour or course transfer
decision that is being appealed. The decision
of the Student Services Dean is final.

Students seeking an Associate in Science
degree and transferring into the Paralegal pro-
gram must take 12 credits of the Specialty
courses required by the American Bar
Association (ABA) at Central Pennsylvania
College.

Foreign Transcripts

Central Pennsylvania College does not eval-
uate transcripts from non-U.S. schools. If the
student attended a college or university outside
of the United States, the student must arrange,
at his or her expense, to have their academic
record evaluated on a detailed, course-by-
course basis by a U.S. credential evaluation
service. This process usually takes from 4-5
weeks and generally costs $125.



Acceptable Credential Evaluation Services:

1. Educational Credential Evaluators, P.O.
Box 514070, Milwaukee, Wisconsin
53203-3470. Tel: 414.289.3400. Fax:
414.289.3411. e-mail: eval@ece.org.

2. World Educational Services, P.O. Box
745, Old Chelsea Station, New York,
New York 10113-0745. Tel:
800.937.3895. Fax: 212.966.6395. e-mail:

info@wes.org.

3. Josef Silny & Associates, Inc., 7101 SW
102 Avenue, Miami, Florida 33173. Tel:
305.273.1616. Fax: 305.273.1338.

e-mail: info@jsilny.com.

4. Academic Credentials Evaluation
Institute, P.O. Box 6908, Beverly Hills,
California 90212. Tel: 310.275.3530. Fax:
310.275.3528. e-mail: acei@aceil.com.

Undeclared Major

If you wish to attend Central Penn to assess
career choices, to fulfill admissions require-
ments, to enhance job skills, or to pursue
educational enrichment, you may be accepted
without declaring a specific major. Such stu-
dents may take up to 12 credits before
declaring a major, at which time an application
for admission into a degree program must be
submitted to the Admissions office. To assist
you in choosing a career, an Admissions
Committee interview will be required if you do
not declare a major. You must declare a major
prior to receiving financial aid.

Withdrawal

Students can initiate a withdrawal from the
College at any time. However, prior to doing
so, it is advised that the student meet with their
Advisor, the Retention and Placement
Coordinator, and the Business office.

A student is automatically withdrawn after
missing eight consecutive hours of class in each
class the student has been enrolled in. If a
withdrawn student plans to return to Central
Penn, he or she should contact Admissions.
For additional information on the following policies

Please refer to the Student Handbook or the College
Website.
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The Drug-free Schools and
Communities Act Amendments

The Drug-free Schools and Communities
Act Amendments of 1989 require an institu-
tion of higher education, as a condition of
receiving funds or any other form of financial
assistance under any federal program, to certi-
fy that it has adopted and implemented a drug
prevention program to prevent the unlawful
possession, use, or distribution of illicit drugs
and alcohol by students and employees.

As part of its drug prevention program for
students and employees, Central Penn annual-
ly distributes in writing to each student and
employee the following information:

1. Standards of conduct that clearly pro-
hibit the unlawful possession, use, or
distribution of illicit drugs and alcohol
by students and employees on Central
Penn’s property or as part of any of its
activities;

2. A description of the applicable legal
sanctions under local, state, or federal
law for the unlawful possession or distri-
bution of illicit drugs and alcohol;

3. A description of the health risks associ-
ated with the use of illicit drugs and the
abuse of alcohol;

4. A description of available drug and alco-
hol counseling, treatment, or
rehabilitation programs; and

5. A clear statement of the disciplinary
sanctions that the College will impose
on students and employees who violate
the standards of conduct.

The College will conduct a biennial review
of its drug prevention program to determine
its effectiveness, implement changes as need-
ed, and ensure that the disciplinary sanctions
are consistently enforced.

Central Penn fully supports the objectives
of these laws and their related regulations. The
College recognizes both alcohol and drug
abuse as potential health, safety, and security
problems. The College expects its students
and employees to cooperate in maintaining a
college environment free from the effects of
alcohol and other drugs and to comply with
this policy.



The Family Education Rights and
Privacy Act (FERPA)

Preamble

The Family Education Rights and Privacy
Act of 1974 establishes specific rights for stu-
dents and/or their parents and prevents the
release of certain information without the
written consent of the student.

Generally, this federal law gives students,
former students, and alumni the right to review
in the presence of Central Penn personnel their
own records maintained by Central Penn,
including academic and financial records.

Parents of dependent students, as defined
by the Internal Revenue Service, may have
access to the Central Penn records of their
dependent sons or daughters without student
consent. Parents do not have the right to see
records of students who are no longer
dependent upon them.

Inspection

The student has the right to inspect, in the
presence of a staff member, official college
records, files, and data primarily and directly
related to himself/herself. This right includes an
explanation of any information contained in
these sources. The student is entitled to such
rights within 45 days of the time that he/she
requests in writing to the Records and
Registration office to initiate such an inspection.

Education records of the student will not be
released to the student, his parents, or any third
party as long as a financial indebtedness or
serious academic and/or disciplinary matter
involving the student remains unresolved. This
limitation does not preclude the student from
having personal access to the records — mere-
ly from obtaining the release of the
information. The student may not have access
to the confidential financial statement of par-
ents or any information contained in such
statements. The student is entitled to request
copies of his/her records, files, and data at a
reasonable administrative cost.
Note: In no case will letters of recommendation and
other information obtained or prepared before January
1, 1975, which were written on the assumption or
expressed promise of confidentiality to the authors, be
available for inspection, disclosure, or challenge.
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Challenge

The student is entitled to challenge and/or
add to the factual basis of any record entry
contained in records, files, and/or data. The
purpose of this challenge is to insure that such
entries are not inaccurate or misleading or in
violation of his/her privacy or other rights as a
student, and to provide an opportunity for the
correction or deletion of any such inaccuracies,
misleading or otherwise inappropriate data
contained therein. The substantive judgment
of a staff member about a student’s work,
expressed in grades and/or evaluations, is not
within the purview of this right to challenge.

The Records and Registration office will
provide the student with an opportunity to
place in the records a statement commenting
upon the challenged information in the educa-
tion records, which will be kept so long as the
contents are contested.

Hearing

If a records entry question has not been sat-
isfactorily resolved by this informal procedure,
the student is entitled to a hearing on the mat-
ter. The student shall submit a written request
for a hearing to the Records and Registration
office. The hearing must be held within a rea-
sonable time after the request and the student
notified as to the time, date, and place of the
hearing in a reasonably advanced time of the
hearing as to make his/her presence practical.

A hearing officer/panel will be designated
by the President (or his designate), and the
student will be afforded a full and fair oppor-
tunity to present evidence relevant to the issues
of the record entry validity. The student may
be assisted or represented by an advisor of
his/her choice, including at his/her own
expense, an attorney. The student will be fur-
nished, within a reasonable time following the
hearing, a written decision from the designat-
ed hearing officer. In addition, the student is
entitled to receive in writing a summary of the
evidence and the reasons for the decision.

Explanatory Statement: The contents of the
student’s challenge will remain a part of the
student’s record regardless of the outcome of
any challenge.



Disclosure

No personally identifiable information from
education records shall be disclosed by any
means to individuals or agencies outside the
school without the consent of the student in
writing, except pursuant to lawful subpoena or
court order, or except in the case of specifical-
ly-designated educational and government
officials as required by law.

Information contained in such records may
be shared within the school. Records originat-
ing at another institution will be subject to
these policies.

The following is a list of public information,
which may be made available regarding stu-
dents of the College without their prior
consent and is considered part of the public
record of their attendance:

Name

Address (Local and Permanent)
Telephone Number

Date and Place of Birth

Major

Student Activities, including Athletics
Dates of Enrollment

Date of Graduation

Y 0 N o A b=

Degrees and Awards Received

—_
=]

. Honors

[
[N

. Most Recent Educational Institution
Attended Prior to Admission

12. Name and Address of Parents, Guardian,

Spouse
13. Photos
14.

15. Current Student Schedule

Classification
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The student is entitled to request that any or
all of this information not be made publicly
available; such a request must be made in writ-
ing to the Records and Registration office.
This request shall be effective only with
respect to directory information not prepared
for release at the time the request is received by
the Records and Registration office. Such a
request remains effective until revoked by the
student.

Failure to Comply

If the College fails to comply with the Act,
the student may file a written complaint by
mailing it directly to:

The Family Educational Rights and Privacy
Office

Department of Health, Education, and
Welfare

330 Independence Avenue SW

Washington, DC 20201



Leadership Across the Curriculum

A Word from Dr. Vayda

Recognizing that you are the leaders of tomorrow, Central Penn has designed an educational
experience that affords you opportunities to become the very best you can become. I encourage you
to take advantage of those opportunities and fully embrace your education at Central Pennsylvania
College.

As you have certainly come to know, Central Penn has a unique approach to education and the
educational environment. As educators, it is our responsibility to provide you with the tools you
need to be successful in your chosen profession. Providing you with a well-rounded, experiential
education and maintaining policies that mirror the career world help to get you off to a strong start.
The infusion of leadership across the curriculum is another golden opportunity to add to your suc-
cess. Throughout the course of an academic year, you will be presented with the opportunity to listen
to and to meet leaders from around the world. Their thoughts, ideas, and experiences can offer you
insight to some of the secrets of life.

Central Penn takes great pride in the quality of graduate that passes over our bridge. Your suc-
cess is our success. I hope we serve you well.

Melissa Vayda, Ed D
Vice President and Chief Academic Officer
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Common Hour

Central Penn provides the unique opportu-
nity for college students to develop leadership
skills and to gain perspective on the various
spiritual and cultural aspects of life through
Common Hour events. Every Wednesday,
from 12:30 p.m. — 1:30 p.m., a special presen-
tation is available for the campus community.
These events may range from well-known
speakers and leaders, to successful graduates,
musicians, artists, and community leaders.

All students are encouraged to attend, but
those taking Oral Communications and stu-
dents accepted into the Leadership Honor
Academy, are required to attend the Common
Hour events. The Common Hour schedule is
published each term. Events include leadership
and cultural presentations, and club and advis-
ing activities. Each weekly event is publicized.

Leadership Honor Academy

Students with the desire to participate in a
prestigious leadership opportunity and willing
to go above and beyond are invited to consider
applying for the Academy. Students can apply
for acceptance into the program upon accept-
ance to Central Penn or prior to earning 80
credits. Admission into the Academy is com-
petitive and considers the person as a whole.
While grades are important, so, too, is demon-
strated leadership, commitment, integrity, and
the will to succeed. Application to the
Academy is open to all full-time students and
will require an interview, letters of reference,
and a self-evaluation.

Cadets will participate in a series of leader-
ship activities including Common Hour
events, Leadership Series, the Student
Leadership Training Institute (SLTT), commu-
nity service activities, and physical training,
and will serve as ambassadors or the ‘eyes’ of
the College. Cadets will be expected to model
the Big Eight and serve as the role models for
the campus. Cadets will be involved in cere-
monies, have special pinning or capping
events, and will graduate with Leadership
Honors. Cadets will also be expected to wear
their Academy uniforms on Common Hour
Wednesdays. Brochures and/or applications
are located in the Academic Affairs office.
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Student Leadership Training
Institute

The Student Leadership Training Institute
(SLTTI) is a training program for student lead-
ers and those students who are interested in
leadership. The program is designed to
enhance their development as effective leaders.
The students will gain knowledge and skills
that will help them in all spheres of their lives,
in college as well as in their careers and home
lives. The Leadership Institute runs during the
spring term.



Academic Programs and Degree Requirements

When you enroll in a degree program at
Central Penn, you can be assured that your
course of study will concentrate in your chosen
field of study. Your curriculum will foster
hands-on learning, realistic experiences, and
interaction with caring professionals who have
worked in the field.

Every degree program at Central Penn
stresses this learn-by-doing philosophy
whether it’s an online project, a classroom
project, or a lab experience. Our high quality
degrees focus on career preparation. Each pro-
gram has its own advisory board of
professionals who work in the field. These
men and women review the program and pro-
vide recommendations to allow us to stay
current with technology and other trends in
the field. In addition, Central Penn’s highly-
qualified faculty insure that you receive a
quality education.

Students pursuing a degree at Central Penn
must complete one-third of their degree
requirements in general education.

The following is a list of programs and the
degree that each awards:

Bachelor of Science Degrees
Accounting Program

Business Administration Program

Students may choose a general approach to
the degree or may choose a minor in one of the
following areas:

*  Finance

*  Healthcare Administration

*  Management

*  Marketing

Corporate Communications

Criminal Justice Administration Program
Homeland Security Management Program

Information Technology Program

Students may choose a general approach to
the degree or may choose a minor in one of the
following areas:
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*  Applications Development
*  Cyber Security

*  Database Management

*  Network Management

Legal Studies Program

Associate in Science Degrees
Accounting
Communications

Computer Information Systems with a
concentration in one of the following:

*  Applications Development

*  Database Management

*  Network Management

Criminal Justice

Entrepreneurship and Small Business
Marketing

Paralegal

Associate in Applied Science
Degrees

Digital Arts

Medical Assisting

Office Administration
Physical Therapist Assistant

Travel and Tourism Operations

Certificates

Accounting and Advanced Accounting
Forensic Criminalistics

Human Resources

Intelligence Analysis

Optometric Technician



Continuing Education Offerings

Summerdale / Harrisburg

The following programs are available to take
part time in the evening, on Saturdays, online,
or a combination thereof:

Bachelor of Science Degrees
Accounting Program

Business Administration Program

Students may choose a general approach to the
degree or may choose a minor in one of the fol-
lowing areas:

*  Finance

*  Healthcare Administration

*  Management

*  Marketing

Corporate Communications
Criminal Justice Administration

Information Technology Program

Students may choose a general approach to the
degree or may choose a minor in one of the fol-
lowing areas:

*  Cyber Security

*  Network Management

Online Degree Programs

Students may choose to take one of the fol-
lowing bachelor degrees in a fully online
format:

*  Business Administration (general)
*  Corporate Communications
*  Criminal Justice Administration

Students may choose to take one of the fol-
lowing associate degrees in a fully online
format:

¢ Accounting

*  Entrepreneurship and Small Business
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Associate in Science Degree
Programs

¢ Accounting

*  Computer Information Systems with a
concentration in Network Management

*  Criminal Justice

. Entrepreneurship and Small Business

Certificate Programs

¢ Accounting and Advanced Accounting
*  Forensic Criminalistics

*  Human Resources

*  Intelligence Analysis
Lancaster

Bachelor of Science Degrees
Accounting Program

Business Administration Program

(General)
Criminal Justice Administration

Information Technology Program

(General)

Corporate Communications

Associate in Science Degree
Programs

*  Accounting

*  Entrepreneurship and Small Business

Certificates

. Human Resources



DEGREE REQUIREMENTS

The following section outlines degree
requirements for all programs of study at
Central Pennsylvania College. The general
education requirements comprise one-third of
the curriculum in each program. General edu-
cation, combined with program specific
courses and hands-on education, provide a bal-
anced career-oriented education.

All students must obtain a cumulative grade
point average of 2.0 and fulfill all degree
requirements to be eligible for graduation. This
includes ST'S005 The Central Penn Experience
and a four-credit capstone/internship experi-
ence.

1. The Central Penn Experience: One of the
courses that each degree-seeking student
must take during his/her first term, intro-
duces students to the College policies and
academic philosophies. This blended, one-
credit course is designed to promote
student success and familiarize all students,
continuing education and traditional, with
the collegiate culture of Central Penn. It is
required for all students.

2. General Education:
a. Humanities
b. Math, Science, and Technology
c. Social and Behavioral Sciences

3. Program Requirements: Degree-seeking
students should select a program of study
that relates to his/her career-goals.
Students are strongly encouraged to
declare a program of study upon accept-
ance. A program of study must be
selected prior to the completion of 12
credits. You must declare a major prior to
receiving financial aid. Most programs of
study consist of field specific courses, in
addition to several elective courses.

4. Minors: Students have the option of
choosing a minor within programs of
study. This is widely available within the
bachelor of science degrees. Minors con-
sist of specially focused courses. Within
the bachelor of science degree programs
in Business Administration and
Information Technology, students whom
elect to not have a minor must fulfill
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specific level (300/400) requirements in
coursework.

5. Capstone Experience/Internship:
Internships are a vital aspect of the
Central Pennsylvania College experience.
Central Penn measures its success by the
extent of career success experienced by
our students. All students, continuing
education and traditional, must fulfill the
internship or job-related capstone
requirement for their program.
Requirements vary by program.
However, all capstones contain a job pur-
suit element, which requires students to
complete a resume and participate in a
mock interview. Continuing Education
students are required to complete a cap-
stone course. For more information,
contact the Continuing Education Dean.

6. Students can earn certificates, associate
or bachelor degrees. Certificates are com-
prised of 18 or 24 pre-selected credits.
Associate degree programs require a
minimum of 77 credits. Bachelor degree
programs require a minimum of 125
credits.

It is the responsibility of the student, with
guidance from his/her Advisor, to fulfill all
degree and program requirements. Students
should keep an accurate record of courses
taken. Audit pages are made available in this
catalog to track your progress.

At the completion of either a bachelor or
associates degree from Central Pennsylvania
College, graduates will have obtained a certain
skill set. The skill set is a combination of edu-
cational experiences between the student’s
program of study, the general education core,
which includes humanities, math, science, and
technology; and social and behavioral sciences,
and campus life.

Educational Objectives:
Upon graduation from Central Penn stu-
dents will be expected to:

*  Integrate effective written and oral
communication into daily business
practices.

*  Use critical thinking, problem solving,
and various research methods to sup-
port decisions.



Judge the value of a process or product
through critical reading, discussion, and
analysis.

Correlate business practices and deci-
sions that are reflections of societal
beliefs, attitudes, and market trends.

Generate results by utilizing science or
mathematical skills and apply those
results to problem solving.

Expand one’s knowledge base, under-
standing, and appreciation for varied
social, cultural, ethical, and aesthetic
values.

Demonstrate competence and confi-
dence in chosen career field.
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Bachelor Degrees
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Requirements for the Bachelor of Science Degree

The following guidelines assist students in
developing programs of study that introduce
them to three areas of learning at Central
Pennsylvania College — the humanities, the
social sciences, and math and science. These
areas of study provide the foundation for a
well-rounded business professional.

Humanities — 18 credits

Students must fulfill 18 credits within the
humanities. These requirements are comprised
of ENG100*, ENG110™, and ENG200
(required) and 9 additional credits; 6 credits
must be taken at the 300-level or higher.
Students may choose from courses labeled
ART, ENG, HUM, or PHI, as well as, from
the list below:

ALH170 Medical Law and Ethics

COM110 Basic Photography

COMB315 Photography: An Historical Approach
DGA110 Digital Photography

ENG220 Business Communications

GRP100 Principles of Visual Communication
IDS300  Text and Film

IDS305  Selected Topics in Film

IDS330  Global Conflict

IDS410  “Gumshoes”: The Detective Stories
LNG100 Conversational Spanish

LGS310 Legal Communications

*English placement determined by test results

“Students enrolled in a fully online program may sub-
stitute ENG220 Business Communications for
ENG110.

Math, Science, and Technology — 15 credits
Students must fulfill 15 credits within math,
science, and technology. These requirements
are comprised of 3 credits in math and 3 cred-
its in science taken at the 200-level or higher.
Students may choose from courses labeled
BIO, CHM, MTH, or SCI, as well as, from
the list below:
ACC105 Concepts of Accounting

ALH120 Anatomy and Physiology I
ALH130 Anatomy and Physiology II

CIS103  Survey of Windows
CIS105  Information Technology
CIS120  Structured Programming
CIS125  Microsoft Access

CIS135  Networking Fundamentals
CIS140  Microcomputer Systems
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Students enrolled in the Accounting bache-

lor degree program are required to take
MTH200 Statistics.

Social and Behavioral Science — 12 credits

Students must fulfill 12 credits within the
social and behavioral sciences. These require-
ments are comprised of at least 6 credits taken
at the 200-level or higher. Students may
choose from courses labeled HIS, POL, PSY,
or SOC, as well as, from the list below:

BUS365  Organizational Behavior
CRI380  Psychology of the Criminal
GEO100 Cultural Geography

IDS200  Consumer Protection

IDS310  Superstitions & Urban Legends
IDS320  Haunted Pennsylvania

IDS325  Nature of Leadership

IDS400  Topics in Multiculturalism
LGS180  Historical Perspectives of the Constitution
LGS220  Torts

LGS370  Alternative Dispute Resolution
LGS415  Advanced Alternative Dispute

Resolution

Open Electives — 15 credits

Students must take 15 additional credits, at
least 12 of which must be at the 300-level or
higher. Any course not fulfilling another
degree requirement may be used.
All students must take STS005 The Central
Penn Experience (1 credit)

Minors and Certificates:

Students may select a minor or certificate pro-
gram from among several of the major programs
of study offered. Minors require the completion
of credits beyond the core requirements, with a
specified number at the 300-level or higher, in a
specific area within the major program.
Certificates require the completion of 18 or 24
credits in a specific area and may be completed as
part of the major and minor program require-
ments or in addition to those requirements.
Students choosing a more generalized approach
to their education may opt not to take a minor.
They do, however, have to complete the same
number and level of requirements choosing from
a wider spectrum of courses.



Bachelor Degrees

Bachelor of Science Degree
Program in Accounting

The Bachelor of Science degree in
Accounting prepares students to be successful
in the Accounting profession. Central Penn
accounting students will adapt easily to a con-
stantly changing business community, while at
the same time, providing a much-needed moral
compass in the profession for use in the deci-
sion-making process. Students majoring in
accounting have the opportunity to obtain
knowledge in a wide variety of topics including
auditing, cost accounting, domestic and inter-
national taxation, and domestic and
international financial accounting. The objec-
tive of the Accounting Bachelor of Science
degree is to provide students with a baccalaure-
ate education to facilitate and enhance their
professional employability within their respec-
tive field of study as well as preparation for
professional licensure or graduate study.

Program Obijectives:

* A thorough comprehension of and the
ability to interpret commonly-accepted
accounting principles and standards and
apply them to the business environ-
ment.

*  Problem-solving and research ability
relative to accounting and financial data
issues and procedures.

*  Understand the various accounting
needs of manufacturing, service, non-
profit, and governmental organizations.

+  Computer literacy and proficiency in
the use of software applications includ-
ing, in part: Internet research, word
processing, database management,
spreadsheet administration, and propri-
etary accounting programs applicable to
financial research, analysis, and reporting.

*  Interpret, analyze, prepare, and commu-
nicate financial data with regard to
consolidations, international transac-
tions, and business combinations.
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* A heightened appreciation for princi-
ples of management, leadership,
administration, and supervision.

*  Strong written and oral communication
skills consistent with or surpassing gen-
erally accepted standards for college
graduates.

Program Requirements:

In addition to MTH200 Statistics, students
will complete 58 credits of general education
and elective requirements. Students are
required to take a core group of courses and

choice classes associated with their major to
total 125 credits.

Accounting Core Courses (43 Credits):

ACC100 Accounting 1

ACC110 Accounting IT

ACC200 Managerial Accounting
ACC230 Intermediate Accounting I
ACC300 Intermediate Accounting II
ACC320 Cost Accounting

BUS200 Finance I

BUS215 Microeconomics

BUS220 Principles of Management
BUS230 Principles of Marketing
BUS260 International Business
BUS380 Business Policy Formulation
INT499 Bachelor Degree Internship
LGS250 Business Law

STS300 Job Pursuit Seminar

Choice Classes: 21 credits
(atleast 15 at 300-level or higher)

Students must complete an additional 21
choice credits; with 15 credits at the 300-level
or higher, from the following list of options:

ACC210 Data Management Applications

ACC220 Income Tax

ACC310 Nonprofit Accounting
ACC330 Advanced Income Tax
ACC400 Advanced Accounting
ACC405 Auditing

ACC420 Advanced Cost Accounting
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BUS270 Entrepreneurship and Small
Business Management

BUS300 Finance II

BUS305 Investments

Bachelor of Science Degree
Program in Business
Administration

The Bachelor of Science degree program in
Business Administration will prepare students
to meet the demands of business. This pro-
gram provides an extensive business
background, management preparation, human
resource and communication skills, and ethics
in business and society. In addition, it allows
students to select from among a list of elective
courses or to concentrate in the areas of Finance,
Healthcare Administration, Management, and
Marketing. With careful planning, degree-seek-
ing students may focus their selection of choice
courses and concurrently earn a certificate in
Human Resources.

Program Obijectives:

*  Understand and apply business concepts
to business models.

*  Communicate with all levels of man-
agement.

*  Understand the importance of the
growth of the international markets and
how a business may function within
that market.

*  Understand the relationships required
in business between various depart-
ments and how they must work
together.

*  Understand and apply generally accept-
ed accounting principles and standards
in a business environment.

*  Understand business organizations as
complex systems and the implications
of workplace diversity, organizational
change, and corporate culture.

*  Demonstrate problem-solving/research
ability in a business setting.
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*  Demonstrate appropriate professional
manner with the highest ethical stan-
dards.

Program Requirements:

In addition to the 61 credits of general edu-
cation and elective requirements, students are
required to take a core group of courses and
choice classes associated with their major to
total 125 credits. While students can take a
general approach to their degree, they can opt
to choose a specific minor. The core require-
ments and the minors are listed below.

Business Administration Core Courses

(43 Credits):

ACC100 Accounting I

ACC110 Accounting II

BUS100 Business Principles
BUS200 Finance 1

BUS215 Microeconomics

BUS220 Principles of Management
BUS230 Principles of Marketing
BUS245 Human Resources

BUS260 International Business
BUS325 Electronic Business
BUS365 Organizational Behavior
BUS380 Business Policy Formulation
INT499 Bachelor Degree Internship
LGS250 Business Law

ST'S300 Job Pursuit Seminar

Choice Classes: 21 credits;
15 must be at the 300-level or higher
Students choosing a more general approach
to their education do not have to pick a minor.
They do, however, have to complete the same
number and level of requirements choosing
from a wider spectrum of courses. Students
must complete 21 choice credits from any
courses labeled ACC or BUS, or choose a
minor listed below. Of the 21 choice credits, 15
must be taken at the 300-level or higher.
Finance Minor: Central Penn’s Finance
minor provides the student with the under-
standing of financial definitions, concepts,
relationships, and strategies involving individ-
uals, financial institutions, and non-financial
business activities. Skill in finance is widely



recognized as an important component needed
for professional success within the corporate
environment. The Finance minor will prepare
students for positions such as financial man-
agers, account executives, financial agents, and
loan officers.

Students choosing the Finance minor must
complete 21 credits; 15 at the 300-level or
higher from the following list of options:

ACC200 Managerial Accounting

ACC320 Cost Accounting

ACC400 Advanced Accounting

BUS300 Finance 1T

BUS305 Investments

BUS320 Money and Banking

BUS335 Insurance

BUS410 Options, Futures, and Derivatives
BUS435 Personal Financial Management
BUS440 International Finance

Healthcare Administration Minor: Central
Penn’s Healthcare Administration minor pro-
vides the student with an understanding of the
role of public policies and politics in the
healthcare industry, the various component
sectors of the industry, and the planning meth-
ods used within the healthcare field. The
Healthcare Administration minor will provide
the preparation for administrative and strategic
planning positions within all branches of the
healthcare industry.

Students choosing the Healthcare Admini-
stration minor must complete 21 credits; 15 at

the 300-level or higher from the following list

of options:

ALH115 Medical Insurance

ALH170 Medical Law and Ethics

ALH320 Health Services Organization and
Management

ALH330 Healthcare Policies and Politics

ALH400 Hospital and Health Services
Administration

ALH410 Health Economics and Financing
Strategies

ALH420 Healthcare Planning and Marketing

BUS302 Health, Safety, and Security

BUS303 Recruitment, Selection, and
Placement

BUS335 Insurance
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Management Minor: Central Penn’s
Management minor provides the student with
the understanding of the various management
theories, the relationships required in business
between departments, and the planning and
information packages used in industry. The
Management minor will provide the prepara-
tion for careers in both the public and private
sectors of the economy.Students choosing the
Management minor must complete 21 credits;
15 at the 300-level or higher from the follow-
ing list of options:

ACC200 Managerial Accounting

BUS240 Survey of Sports Management

BUS270 Entrepreneurship and Small Business
Management

BUS301 Retail Management

BUS330 Nonprofit Organizations

BUS345 Operations Management

BUS355 Project Management

BUS450 Labor Relations

BUS460 Evaluation and Assessment

BUS470 Business Seminar

Marketing Minor: Central Penn’s Marketing
minor provides the student with the understand-
ing of the application of marketing concepts to
business models, the development of a market-
ing strategy, and the effective use of an
advertising campaign. The Marketing minor will
provide the preparation for careers in logistics,
purchasing, and marketing communications.

Students choosing the Marketing minor
must complete 21 credits; 15 at the 300-level
or higher from the following list of options:

BUS105 Fundamentals of Selling

BUS235 Consumer Behavior

BUS250 Advertising

BUS301 Retail Management

BUS304 Strategic Planning and Marketing
Communications

BUS310 Fashion Analysis

BUS360 Marketing Research

BUS405 Business Marketing

BUS430 Marketing Management

BUS470 Business Seminar
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Bachelor of Science
Degree in Corporate
Communications

The Bachelor of Science degree in
Corporate Communications prepares students
for an exciting career in the fast-growing field
of business-oriented communications. The
program is designed to enhance students’
expertise in diverse areas of communications
and will enable them to find jobs in a variety of
professional settings. Courses provide extensive
skill building in journalism and public relations
writing, media relations, crisis communications
and advertising theory. Students also take a
wide variety of upper-level elective courses
such as event planning, political communica-
tions, fund-raising and grant writing, and
polling. This broad offering of communica-
tions electives, combined with finely honed
core classes, enables students to specialize their
degree while gaining a wide range of commu-
nications skills that make them highly
marketable in the field.

Program Obijectives:

*  Demonstrate an understanding of the
complex structure of the Corporate
Communications field and have knowl-
edge of its wide variety of sectors such
as corporate or nonprofit communica-
tions, public relations, political
communications, broadcasting, and the
print media.

*  Demonstrate knowledge and proficien-
cy in the core areas of journalism, public
relations, advertising, media relations,
and communication technologies.

*  Understand the management of com-
munications between an organization
and its internal and external stakehold-
ers. These groups may include
consumers, government entities and
officials on all levels, community organ-
izations and citizens, employees,
investors, and the media.

*  Show proficiency in strategic communi-
cations planning, crisis
communications, media relations, and

public affairs.

*  Communicate effectively during formal
speech making, project presentations,
and interviews.

*  Oversee a communications project from
conception to post-activity briefing.

*  Develop professionalism in both dress
and demeanor.

*  Develop and present a professional
portfolio.

Program Requirements:

In addition to the 61 credits of general edu-
cation and elective requirements, students are
required to take a core group of courses and
choice classes associated with their major to
total 125 credits.

Corporate Communications
Core Courses (43 Credits):

BUS250 Advertising

COM100  Survey of Mass Communications

COM105  Foundations of Corporate
Communications

COM130  Public Relations

COM205 Cases in Public Relations

COM210  Contemporary Media Issues

COM215 Communications Ethics

COM220  Journalism I

COM225  Writing for Public Relations

COM335  The Media and Society

COM340  Communications Law

COM405 Crisis Communications

COM415  Communications Technologies

INT499 Bachelor Degree Internship

ST'S300 Job Pursuit Seminar



Choice Classes: 21 credits;
15 must be at the 300-level or higher
Students choose from a wide spectrum of
courses to tailor their degree to their individual
interests. Students must complete 21 choice
credits from any courses labeled BUS or COM.
Of the 21 choice credits, 12 credits must be
labeled as COM and 15 credits must be taken
at the 300-level or higher

Bachelor of Science Degree
Program in Criminal Justice
Administration

The Bachelor of Science degree program in
Criminal Justice Administration will prepare
students to meet the growing demand for col-
lege educated criminal justice practitioners in
both the public and private sectors. This aca-
demically rigorous program is designed to
provide graduates with a comprehensive under-
standing of the criminal justice system, relative
bodies of law, and specialty subject matter con-
sistent with each student’s unique career
ambitions. With due appreciation for the indi-
vidual interests of program graduates, this
degree program allows students to select choice
classes most consistently aligned with their per-
sonal interests and professional goals. This
eclectic approach enables students to design a
customized educational experience. Empowered
with ability to either focus or diversify choice
classes, students enjoy the opportunity to either
generalize or specialize their studies.

Program Obijectives:

*  Understand and apply key management
concepts to agencies within the criminal
justice system.

*  Be versed in computer software includ-
ing word processing, databases used
within the profession, basic accounting
concepts, and graphics presentation for

briefings.

*  Possess strong written and oral commu-
nication skills in order to interface with
all levels of management within an
organization.

*  Demonstrate problem-solving/research
ability in a work environment.

*  Understand the importance of sophisti-
cated technologies and computer
applications within a national and glob-
al market.

*  Demonstrate appropriate human
resource and employment practices and
correlate these concepts with learned
criminal justice techniques applicable to
diversified work environments.

*  Demonstrate professional interpersonal
and communication skills.

*  Develop, organize, and manage various
projects concentrating on crime preven-
tion, asset protection, loss avoidance,
investigative strategies, offender rehabil-
itation, and crisis management.

*  Demonstrate competence in devising
policies and procedures for the director
of security in a large organization.

*  Exhibit knowledge of relative bodies of
criminal and civil law, crime prevention
strategies, critical incident response pro-
tocols, police-community relations, and
professional ethics while engaged in an
internship.

*  Demonstrate an appropriate profession-
al manner with the highest ethical
standards in a criminal justice manage-
ment setting.

Program Requirements:

In addition to the 61 credits of general edu-
cation and elective requirements, students are
required to take a core group of courses and
choice classes associated with their major to
total 125 credits.

Criminal Justice Administration
Core Courses (52 Credits):

BUS220 Principles of Management

CRI100 Criminal Justice

CRI135 Corrections I

CRI1225 Juvenile Justice: Alternatives to
Incarceration

CRI245 Criminal Investigation

CRI312 Investigative Report Writing

CRI321 Police Operations

CRI330 Criminalistics
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CRI380 Psychology of the Criminal

HSM110 Principles of Private Security

HSM205  Fundamentals of Intelligence
Analysis

INT499 Bachelor Degree Internship

LGS170 Criminal Procedure

LGS180 Historical Perspectives of the
Constitution

LGS210 Evidence

LGS220 Torts

LGS265 Criminal Law

ST'S300 Job Pursuit Seminar

Choice Classes: 12 credits;

6 must be at the 300-level or higher
Students choose from a wide spectrum of
courses to tailor their degree to their individual
interests. Students must complete 12 choice
credits from any courses labeled CRI, HSM, or
LGS. Of the 12 choice credits, 6 must be taken
at the 300-level or higher. In addition, students
may opt to take the courses needed to earn one
of the two certificates offered, which are relat-
ed to this program. With proper planning, the
18 credits needed for a certificate can be earned
in conjunction with the degree without neces-
sitating additional course work.

Bachelor of Science
Degree Program in
Homeland Security
Management

The Bachelor of Science degree program in
Homeland Security Management will prepare
students for the growing demand for qualified
Homeland Security personnel at the local,
state, and federal level. This program is
designed to mirror the integrated nature of the
myriad of disciplines falling under the auspices
of the Homeland Security field, while provid-
ing an in-depth education, which draws these
disciplines together. The Homeland Security
Management degree pulls together elements of
security, emergency management, and intelli-
gence analysis to provide students with a broad
understanding of the field while preparing
them for the specialized nature of their future
careers.
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Program Objectives:

* A thorough comprehension of relevant
bodies of law, the intelligence commu-
nity, and international political, social,
and cultural environments.

*  Problem-solving and research ability
relative to emergency and crisis man-
agement issues, principles, and
procedures.

* A heightened appreciation for princi-
ples of management, leadership,
administration and supervision.

*  Computer literacy and proficiency in
the use of software applications includ-
ing, in part: Internet research, word
processing, database management,
spreadsheet administration, and propri-
etary programs applicable to research,
writing, and analysis.

*  Strong written and oral communication
skills consistent with or surpassing gen-
erally accepted standards for college
graduates.

¢ Technical skills in research, writing, and
analysis, substantive case evaluation, and
case preparation and management.

*  The ability to collect, collate, analyze,
and disseminate covert criminal, strate-
gic, military, or proprietary corporate
information.

*  Professional maturity and preparedness
to function effectively and professional-
ly in adversarial environments.

Program Requirements:

In addition to the 61 credits of general edu-
cation and elective requirements, students are
required to take a core group of courses and
choice classes associated with their major to
total 125 credits.

Homeland Security Management
Core Courses (52 Credits):

BUS220 Principles of Management

CRI310 Criminal Profiling: Policy and
Practice

CRI375 Terrorism

CRI436 Security Management



HIS330 Middle Eastern History

HSM110 Principles of Private Security

HSM115  Homeland Security Management

HSM205 Fundamentals of Intelligence
Analysis

HSM215 Emergency Management

HSM335 Business Intelligence

HSM345 National Intelligence

HSM405 Criminal Intelligence Analyst I

HSM411  Criminal Intelligence Analyst II

HSM427  Advanced Intelligence Analysis

HUM305  Comparative Religion

IDS330 Global Contflict

INT499 Bachelor Degree Internship

STS300 Job Pursuit Seminar

Choice Classes:

(12 credits, 6 at 300-1evel or higher)
Students choose from a wide spectrum of
courses to tailor their degree to their individual
interests. Students must complete 12 choice
credits from any course labeled CRI or HSM
and POL210 World Politics. Of the 12 choice
credits, 6 must be at the 300-level or higher.

Bachelor of Science Degree
Program in Information
Technology

The rapidly changing world of technology
offers many outstanding and exciting career
opportunities. Central Pennsylvania College’s
Department of Technology offers specialized
instruction to help students keep pace with
these changes and challenges. The Bachelor of
Science degree program in Information
Technology (IT) provides students with a solid
IT foundation that prepares them for the tech-
nical and professional demands of today’s
employers. Students will begin their education
with core courses that offer a solid technologi-
cal foundation. Students will then be able to
choose from a variety of computer information
systems electives, such as internet program-
ming, database administration, and network
security. The core courses and electives will
help prepare each graduate to become a

focused, highly qualified IT professional.
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Program Obijectives:

*  Understand how computer systems
function.

*  Understand database concepts, includ-
ing data modeling and querying.

*  Write computer programs utilizing
basic sequence, selection, and looping
construction.

¢ Understand network fundamentals,
including network security.

*  Be proficient in the installation, config-
uration, operation, and maintenance of
the Linux operating system.

*  Understand how to implement a
requirements document.

*  Develop a professional ethics statement
regarding the use of technology.

*  Complete hands-on experience in a real
world setting.

*  Communicate effectively and properly
with end user and management using
oral, written, and multimedia tech-
niques.

*  Demonstrate the appropriate profes-
sional attributes of a consummate IT
professional.

Program Requirements

In addition to the 61 credits of general edu-
cation and elective requirements, students are
required to take a core group of courses and
choice classes associated with their major to
total 125 credits. Students can either take a
general approach to their degree, or they can
opt to choose a specific minor. The core
requirements and the minors are listed below:

Information Technology Core Courses
(43 Credits)

CIS100 Data Modeling Foundations
CIS120 Structured Programming
CIS135 Networking Fundamentals
CIS140 Microcomputer Systems
CIS145 Routers and Routing
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CIS222 Network Security Fundamentals

CIS235 Object-Oriented Programming I
CIS242 Linux

CIS252 SQL Fundamentals

CIS302 Disaster Recovery

CIS390 Systems Analysis and Design
CIS411 Cyber Ethics

INT499 Bachelor Degree Internship
MTH230  Discrete Math

ST'S300 Job Pursuit Seminar

Choice Classes: 21 credits;
15 credits must be at the 300-level or higher
Students choosing a more general approach
to their education do not have to pick a minor.
They do, however, have to complete the same
number and level of requirements choosing
from a wider spectrum of courses. Of the 21
choice credits, 15 credits must be taken at the
300-level or higher. Students must complete
the 21 choice credits from any courses labeled
CIS or a combination of any course labeled
CIS and up to 9 credits of MIP courses (3
courses) from the courses listed below, or they
may choose a minor:

MIP115 Digital Image Editing
MIP215 Multimedia

MIP230 Non-Linear Video Editing
MIP235 Character Design

MIP245 Web Design I

MIP301 Animation I

MIP305 3-D Modeling Methods
MIP335 Visual Effects

MIP345 Web Design 11

MIP350 Advanced Electronic Animation
MIP400 Web Development I
MIP405 Web Development 11

Applications Development Minor: Graduates
are prepared to collaborate with management and
lead project teams in developing applications to
solve business problems. In addition to hands-on
technical skills, graduates will understand the
standards and principles of applications devel-
opment and be able to apply them to new and
challenging situations.
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In order to receive a minor in Applications
Development, a student must select the fol-
lowing courses as five of their seven program
electives and two choice classes: (21 credits)

CIS225 Visual Programming

CIS245 Internet Programming I

CIS335 Object-Oriented Programming 11

CIS365 Machine Language and Assembly
Language Programming

CIS410 Advanced Data Structures and

Analysis of Algorithms

Cyber Security Minor: Graduates are pre-
pared to discover malicious hacker and virus
attacks and understand how to defeat them.
Additionally, graduates will know how to
recover from disasters, as well as plan and coor-
dinate the security program that will prevent a
reoccurrence. Graduates will be able to ensure
the smooth, uninterrupted conduct of
Internet-based commerce.

In order to receive a minor in Cyber
Security, a student must select the following
courses as five of their seven program electives
and two choice classes: (21 credits)

CIS285 Computer Forensics

CIS303 Firewalls and Intrusion Detection
CIS412 Computer Hacking

CIS413 Hacking Defenses

CRI365 Legal Aspects of Cyber Security

Database Management Minor: Graduates
are prepared to implement, manage, and main-
tain relational databases. Graduates will be
able to apply underlying principles of database
design and methodology to solve challenging
business situations.

In order to receive a minor in Database
Management, a student must select the fol-
lowing courses as five of their seven program
electives and two choice classes: (21 credits)

CIS125

Microsoft Access

CIS245 Internet Programming I

CIS262 Fundamental Database
Administration

CIS375 Database Administration, Backup,
and Recovery

CIS380 Advanced Database Management



Network Management Minor: Graduates
are prepared to lead project development teams
in the design, installation, and maintenance of
complex networks. Additionally, graduates will
have developed the management and profes-
sional skills to promote and justify technology
projects to meet business objectives.

In order to receive a minor in Network
Management, a student must select the fol-
lowing courses as five of their seven program
electives and two choice classes: (21 credits)

CIS237 Switching and WANs
CIS330 Network Management
CIS420 Advanced Routing
CIS423 Remote Access
CIS425 Advanced Switching

Bachelor of Science Degree
Program in Legal Studies

The Bachelor of Science degree program in
Legal Studies prepares students to be success-
ful in the legal profession. Students majoring in
legal studies have the opportunity to obtain
knowledge in a wide variety of topics, includ-
ing Constitutional law, legal research and
writing, litigation, and criminal law. The objec-
tive of the Legal Studies Bachelor of Science
degree is to provide students with a baccalaure-
ate education to facilitate and enhance their
employability within their respective field of
study, as well as preparation for graduate study.

Program Obijectives:

* A thorough comprehension of relevant
bodies of law, the legal system, judicial
processes, and prevailing legal theory.

*  Problem-solving and research ability
relative to legal issues, principles, and
procedures.

* A heightened appreciation for principles
of management, leadership, administra-
tion, and supervision.

*  Computer literacy 